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Busan Foreign School Handbook 

 
This handbook contains a wealth of information regarding our school program. Please take 
this opportunity to familiarize yourself with our mission statement, expected school-wide 
learning results, and student guidelines and policies. 
   
Every parent, teacher, and student is responsible for reading and understanding the 
policies contained in this handbook. This is critical in our goal of creating a safe, 
productive, and enjoyable learning environment.  
 
Please visit us on the Internet at: www.busanforeignschool.org 
 
 
Mission Statement 
 

Busan Foreign School is an international school with an American style educational 
philosophy and curriculum. Our mission is to inspire each learner and provide educational 
services that nurture their social, intellectual, emotional, and physical growth. Our students 
are prepared to enter top universities worldwide and become responsible, contributing 
citizens in a rapidly changing world. Our ongoing commitment to intercultural 
understanding and a strong partnership of students, parents/guardians, teachers and 
community allow us to achieve this in a caring and supportive environment.   
     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.busanforeignschool.org/
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Expected School-wide Learning Results 
 
Busan Foreign School strives to encourage students, teachers, and parents/guardians to 
work as a community of learners, fostering the social, intellectual, emotional, and physical 
needs of the students. 
 
Socially, students will: 

 Become responsible citizens with an understanding of respect and diversity 

 Communicate clearly and accurately in English 

 Receive and interpret messages in an effective manner 

 Demonstrate an ability to work in individual and group settings 
 
Intellectually, students will: 

 Formulate and pursue goals as life-long learners 

 Develop critical thinking skills and the ability to reason logically  

 Identify, analyze, prioritize, and apply information in a variety of media 

 Develop and apply problem solving strategies to real-life situations 
 
Emotionally, students will: 

 Demonstrate positive and caring attitudes 

 Gain an understanding and appreciation of various cultures 

 Develop confidence  

 Value every life situation as a learning experience 
 
Physically, students will: 

 Practice health-enhancing behaviors 

 Develop and follow personal life long health and fitness programs 

 Demonstrate an understanding of safety  
 
 
BFS Professional Affiliations 
 
Western Association of Schools and Colleges (WASC)  
East Asia Regional Council of Overseas Schools (EARCOS) 
Ministry of Education, Republic of Korea (Certification)  
Korean Council of Overseas Schools (KORCOS)  
American Chamber of Commerce in Korea (AMCHAM)  
European Union Chamber of Commerce in Korea (EUCCK)  
National Honor Society (NHS)  
National Junior Honor Society (NJHS) 
National Association of Student Councils (NASC) 
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*Please call the school office if you need assistance locating our campus. 

 
 
 
 
 

 
 
 
 

Busan Foreign School Location 
(Haeundae New Town, Busan) 
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2011-2012 Tentative Calendar 

 

 
 
 
 
 
 
 
 

FIRST SEMESTER ( August 30
th

, 2011 – February 2
nd

, 2012 )  

 
1st quarter: August 30

th
, 2011 – November 2

nd
, 2012  

2nd quarter: November 3
rd
, 2011 – February 2

nd
, 2012 

 
 
 
 
 
 
 
 
 
 

 

September 2011 

S M T W T F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

 

August 2011 

S M T W T F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    

 

July 2011 

S M T W T F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       

 
July 4   HS Math summer class 

 Begins 

July 22  HS Math summer class 

 Ends 

 

Aug. 1   Summer School begins  

Aug. 15  Independence Day 

Aug. 19  Summer School ends 

Aug. 22  New teachers PDD 

Aug. 23 -26  Teachers PDD 

Aug. 29  Teachers PDD 

Aug. 30  1
st
 day of school                  

 

 

Sep. 8      Meet the Teacher Night 

Sep. 9      BFS Foundation Day 

Sep. 12-13  Chuseok Holiday 

Sep. 16-Oct. 7  MAP Testing 

Sep. 23     SKAC Cross Country 

 

October 2011 

S M T W T F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      

 

November 2011 

S M T W T F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    

 

December 2011 

S M T W T F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

 

Oct. 1   SAT 

         SKAC MS Soccer 

Oct. 3   Korea Foundation Day 

Oct. 5   Progress reports 

Oct. 12  PSAT  

Oct. 25  2
nd

 quarter Payment Due 

Oct. 29  SKAC Basketball 

 

Nov. 2   1
st
 quarter ends 

Nov. 3   2
nd

quarter begins 

Nov. 5   SAT 

Nov. 9   Report cards 

Nov. 17  Parent Teacher Conference 

Nov. 18  SKAC Basketball 

Nov. 24  Thanksgiving Day 

Nov. 25  Professional Development Day 

 

Dec. 2   BFS Christmas Pageant 

Dec. 3   SAT 

         SKAC Cross Country 

Dec. 7   Progress reports 

Model UN and Spelling Bee 

Dec. 19  Christmas vacation begins 
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SECOND SEMESTER (February 3
rd

, 2012 – June 15
th

, 2012) 

 
3rd quarter: February 3

rd
, 2012 – April 13

th
, 2012 

4th quarter: April 16
th
, 2012 – June 15

th
, 2012  

 

January 2012 

S M T W T F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

 

February 2012 

S M T W T F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29    

 

March 2012 

S M T W T F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

       

 Jan. 9     Professional 

 Development Day 

Jan. 10    School resumes 

Jan. 20   3
rd
 quarter payment due 

/ 2
nd

 semi-annual payment due 

Jan. 28    SAT 

Jan. 23-24  Lunar New Year 

Jan. 30-Feb. 2  Mid-term exams 

Feb. 2   2
nd

 quarter ends  

Feb. 3   3
rd
 quarter starts 

Feb. 9   Report cards 

 

Mar. 1   Samil Day  

Mar. 6   Progress reports 

Mar. 9   KORCOS  

Mar. 19  SKAC Basketball 

Mar. 25  SKAC Fine Art Festival 

Mar. 26  Spring Break begins 

 

April 2012 

S M T W T F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

 

May 2012 

S M T W T F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

 

June 2012 

S M T W T F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

 
April 2   School resumes   

April 5   4
th
quarter payment due 

    SKAC Soccer  

April 13  3
rd
 quarter ends 

April 16  4
th
 quarter begins 

April 20  Report cards 

April 26  PT Conference   

 

May 5     Children's Day 

May 5     SAT  

May 7-25  MAP Testing 

May 12    SKAC Soccer 

May 16    Progress reports 

May 28    Buddha‟s birthday 

 

 

June 2   SAT 

June 6   Memorial Day 

June 11-14 MS / HS school exams 

June 15  Last day of school 

Graduation Day 

Report cards 
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Nursery 

Time Monday Tuesday Wednesday Thursday Friday 

8:45-9:00 Arrival and Free Play 

9:00-9:15 Calendar and circle time 

9:15-9:45 Library Theme Library Theme Library 

9:45-10:05 Theme P.E. Theme P.E. Printing 

10:05-10:25 Snack 

10:25-10:50 Recess 

11:00-11:30 Lunch 

11:40-11:55 Outside play / P.E. 

12:15-12:35 Quiet Activity Time 

12:35-1:00 Yoga Printing Yoga Math Yoga 

1:00-1:30 Art Music Art Music Video 

1:30-2:15 Story time 

2:15-2:40 Snack 

2:40-2:55 Clean up 

Pre-Kindergarten 

Time Monday Tuesday Wednesday Thursday Friday 

8:45-9:00 Arrival and free play 

9:00-9:15 Calendar and circle time 

9:15-9:45 Phonics Library Phonics Library Phonics 

9:45-10:05 Recess 

10:10-10:50 Theme P.E. Theme P.E. Theme 

11:00-11:55 Lunch 

12:05-12:45 Station Time 

12:45-1:00 Story time 

1:00-1:50 
Science and 

Special Activity 
Math Health Math Show and Tell 

1:50-2:20 Music Art Music 
Video and 

Special Activity 
Art 

2:20-2:40 Snack 

2:40-2:55 Clean up and get ready to go home 
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Kindergarten 

Time Monday Tuesday Wednesday Thursday Friday 

8:45-9:00 Welcome Work  

9:00-9:15 Calendar 

9:15-9:45 Reading 

9:45-10:15 Writing 

10:15-11:00 Math 

11:00-11:55 Lunch  

12:05-1:00 Art Science Social Studies Music Computer 

1:00-1:45 Health P.E. Social Studies P.E. Science 

1:45-2:10 Recess 

2:10-2:30 Snack 

2:30-2:55 Story Time 
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1
st

 Grade 

Time Monday Tuesday Wednesday Thursday Friday 

8:40 Wake Up Work 

9:00 
Phonics / Spelling 

Workshop 

Reader‟s 
Workshop 

Literacy 
Workshop 

Writer‟s Workshop Theme 9:45 Library 

10:15 
Dictionary time 

(19min.) 

10:34 PE Music PE Math Workshop PE 

11:10-11:55 Lunch  

12:00 
Phonics / Spelling 

Workshop 
Art 

Science / 
Social Studies 

Computers 
Guided Reading 

(Group 3/4/5) 

1:00 Math Workshop Math Workshop 
Science / 

Social Studies 
Health Health 

1:45-2:10 Recess 

2:15 
Science / 

Social Studies 
Science / 

Social Studies 
Math Workshop 

Shared Writing 
Math Workshop 

Shared Reading 

2:50 Homework & Clean Up 

3:00 Dismissal 

2
nd

 Grade 

Time Monday Tuesday Wednesday Thursday Friday 

8:40-8:45 Attendance and Announcements 

8:45-9:00 Drop Everything and Read 

9:00-9:45 Reading Grammar Grammar Grammar Writing 

9:45-10:34 Spelling 
9:45-10:15 

Library 
Reading Reading 

Comprehension / 
Phonics 

10:34-11:10 P.E. Health P.E. Music P.E. 

11:10-11:55 Lunch 

12:05-1:00 Health 
Social Studies / 

Science 
Art Math Computers 

1:00-1:45 
Social Studies /  

Science 

1:45-2:10 Recess 

2:15-3:00 Math 
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3
rd

 Grade 

Time Monday Tuesday Wednesday Thursday Friday 

8:40-8:45 Attendance / Announcements 

8:45-9:00 Drop Everything and Read 

9:00-9:45 Writing / Spelling / Grammar 

9:45-10:34 Reading 
9:45 – 10:15 

Library 
Reading 

10:34-11:10 Social Studies Music                           Science 

11:10-11:55 Lunch  

12:05-1:00 Science Computers                   Reading Art                                 Social Studies 

1:00-1:45 P.E.                      Health P.E.                      Health P.E.                           

1:45-2:10 Recess 

2:10-3:00 Math 

      4
th

 Grade & 5
th

 Grade    

Time Monday Tuesday Wednesday Thursday Friday 

8:40-8:45 Attendance and Announcements 

8:45-9:00 Drop Everything and Read 

9:00-9:15 Daily news 

9:15-9:45 Language Arts - Reading 

9:45-10:34 Science 

Writing 

Science Library Science 

10:34-11:10 Vocabulary Music Novel study Spelling test  

11:10-11:55 Lunch 

12:10-1:00 Social Studies Computers Social Studies Art Social Studies 

1:00-1:45 P.E. Health P.E. Health P.E. 

1:45-2:10 Recess 

2:10-3:00 Math 
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Middle and High School Schedule 

Time Day 1 Time Day 2 

8:40-8:55 
Homeroom 

D.E.A.R. 
8:40 – 8:55 

Homeroom 

D.E.A.R. 

Period 1 

9:00-9:44 
Elective 1 

Period 1 

9:02 – 9:44 
Elective 1 

Period 2 

9:49-10:33 
Elective 2 

Period 2 

9:49 – 10:33 
Elective 2 

Period 3 

10:38-11:58 
Core 1 

Period 3 

10:38 – 11:58 
Core 3 

11:58-12:45 Lunch 

Period 4 

12:50-2:10 
Core 2 

Period 4 

12:50 – 2:10 
Core 4 

Period 5 

2:15-3:00 
Elective 3 

Period 5 

2:15 – 3:00 
Elective 3 
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Eligible Students 
 

a. Expatriate children  
b. Children from a marriage where one parent is Korean and the other parent is an 
expatriate.  
c. Ethnically Korean children who hold dual citizenship and have lived 3 or more years 
abroad.  
d. Korean children who have lived 3 or more years abroad. 
e. Korean children who legally adopted by an expatriate family.  
f. Korean children who have permanent residency in another country and have lived 3 or 
more years abroad. 
 

 Student admission is based upon the following: 
 

Ή Meeting admission qualifications   

Ή Past school record  

Ή Disciplinary history  

Ή Medical history  

Ή Personal interview  

Ή MAP Testing  

 

 In keeping with the present Korean law, student applicants must hold an 
international passport or students with Korean citizenship can apply after     
having lived 3 or more years abroad.  

 At the time of the personal interview, parents/guardians must submit the official 
school transcripts, any copies of achievement test scores, and a copy of their 
international passport.  

 When students register, they must submit all other original required documents 
including the application forms.  

 Placement is based on the student‟s previous school record/transcript, diagnostic 
testing, and a personal interview.   

 
Forms That Must Be Completed To Enroll 

 
1. Student information form 
2. Special power of attorney form 
3. Statement of understanding on payment/withdrawal/refund policy 
4. Medical History & Immunizations  

 
 

 

Admissions Policy 
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Busan Foreign School Registration Checklist 
 
Application Process: 
Step 1: Submit initial documents 
Step 2: Review the eligibility of entering an international school  
Step 3: Arrange an appointment for an interview and/ or MAP testing  
Step 4: Enrollment decision 
Step 5: Submit the final documents  
 
This is a list of the documents required and the procedures that should be followed to ensure that 
the necessary paperwork is completed so that your child can attend school as soon as possible. 

 

Step 1: Submit initial documents 
1. Copies of valid foreign passports and alien cards for students and parents/guardians  
2. For Korean nationals 

1) Copies of the title page of the passport: * student (including dual-citizen students)  
* both parents/guardians‟ passport   

or/ and copy of the residency card for a foreign resident  
2) a certificate of overseas stay records for child(ren) who have stayed overseas more 

than 3 years 
3. An official school transcript(s) and a copy of last report card (notarized English-

translation required) 
 
Step 2: Review the eligibility of entering an international school  
 
Step 3: Arrange an appointment for an interview and/ or MAP testing  

1. an application fee of 1,000,000 won for MAP testing is due prior to taking the test 
 

Step 4: Enrollment decision 
1. Application forms  
A. Student Information Form **            
B. Previous School Attendance Form ** 
C. Power of Attorney/Waiver Form **      
D. Withdrawal/Refund Policy Form ** 

2. Medical History Form* (includes TB X-ray test result within 3 months) 
3. Immunization/Shot Record                    
4. 1 Passport Sized Photo 
5.Fee payment information and invoice*  
6.School Supplies (please refer to the school handbook) 
 

 * This information is available from Busan Foreign School or can be mailed or faxed to 
parents/guardians. 
** These forms can be downloaded from the school website, and then mailed or faxed to Busan 
Foreign School.  
 
Once these things have been prepared and received in our office we can schedule your child for 
an interview and for MAP testing. After this process is completed, your child may attend regularly 
scheduled classes. 
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Grades and Ages for Enrollment 
 

  
    Pre-school   
 

Grade Age Date 

Nursery 3 January 1st 
or later of 
the entry 

year 

Pre-K 4 

Kindergarten 5 

 
    Elementary through High School  
 

Grade Age Grade Age Date 

1st Grade 6 7th Grade 12 

By 
September 
1st of the 

entry year 

2nd Grade 7 8th Grade 13 

3rd Grade 8 9th Grade 14 

4th Grade 9 10th Grade 15 

5th Grade 10 11th Grade 16 

6th Grade 11 12th Grade 17 

 
  

 

Immunization Requirements 
 

 
DPT (Diphtheria, Pertussis, Tetanus) 
Administered at 2, 4, and 6 months, and at any time between the 4th and 6th year 
 
MMR (Measles, Mumps, Rubella) 
Only one injection required at any time from 15 months 
 
Polio 
Administered at 2, 4 and 15 months, and any time between 4-6 years old 
 
Tuberculosis Screening: 
A physician's certificate of absence of TB is required upon entry to the school. This is done 
through a chest X-ray or skin test. 
 
The above immunizations/tests may be obtained at any authorized Korean medical facility. 
Students have 30 days after admission to obtain the above immunizations/tests. 
 
Health and allergy information must be provided by the parents / guardians for the safety 
of their child. 
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Parent / Teacher Communication 
 

 Parent Teacher Association (PTA) meetings and PTA representatives 

 RenWeb (online access to child‟s grades, announcements, newsletter, and direct 
communication with the teachers) 

 Parent Teacher Conferences 

 Newsletters 

 BFS website 

 Blue Communication Book (Elementary only) 

 Flyers and announcements 
 

Student Guidelines & Policies 
 
Homework and Tests 

 

 Homework and examinations are important and regular parts of a student‟s 
education. Homework gives students opportunities to practice what they have 
learned in class, to work at their own pace, and to teach them responsibility and self 
discipline. 

 A student and parents / guardiances must communicate with teachers and the main 
office ahead of time for planned absences.  

 A student must accept the responsibility for getting their work completed by the due 
date.  

 Assignments not completed by the due date have the opportunity to be made up for 
partial credit. For being late with assignments students lose 5% of value per day up 
to 50% total.  

 If a student is absent due to their participation in a co-curricular activity, their work 
must be submitted in advance or immediately after their absence.  

 If a student was present when a test and/or assignment due date was announced, it 
is their responsibility to prepare for it or to submit the assignment when they return 
from an absence. 

 If the student has an excused absence when a test or assignment due date was 
announced or an assignment given, it is the student‟s responsibility to make up all 
missed work and tests when they are absent. A doctor‟s note is required if a student 
wants to make up any missed work or tests/exams. 

 Semester examinations are required in all core subjects and most electives from 5th 
-12th grade and shall count 10% for the mid-term and 10% for the final. 

 All mid-term and final exam must be taken at the regular scheduled time at BFS. 
BFS Homework Guide 

 

N-PK Optional homework 

K-Grade 2 15 minutes to 45 minutes 

Grade 3-5 30 minutes to 1 hour per day 

Grade 6-8 1 to 2 hours a day (All subjects inclusive) 

Grade 9-12 2 to 3 hours a day (All subjects inclusive) 
 

 ̧ Reading for 20 minutes is mandatory for each night in elementary 
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English Language Learners (ELL) Policy 
 

Upon Enrollment 
New English as a second language students are required to take an language exam 
(Access or Model) to determine whether or not the students will participate in the 
ELL program. ELL students are required to take ELL classes each school day. 
Additionally, they are recommended to attend an after-school ELL program during 
their first year.  

 
Our ELL policy is to mainstream students gradually. Students are placed in 
mainstream classes when their reading level is no more than two grade levels 
below the target grade level, which is determined by the MAP tests, Access or 
Model test and upon recommendation of our ELL teacher(s).  

 
Students who enter the ELL program will be placed on an ELL Progress Plan. 
These are re-evaluated quarterly to chart the student‟s progress and determine 
when the ELL Progress Plan is no longer required.  

 
Attendance Policies 
 
Absences 

In order for students to get the most benefit from their education, daily attendance 
is required. 
 

Excessive Absences 
Students must attend 89% of their classes to be eligible to receive a grade or 
credit (no more than 20 days per year absent). All absences, except for school 
related absences, count as absent without regard to 'excused' or 'unexcused.' 
Excessive absences will require a conference between the principal and a parent.  
A telephone call or note must be sent to our office within two days of a student‟s 
return to school for an absence to be considered excused.  

 

Excused and Unexcused Absences 
Illness, emergencies, unavoidable legal or governmental appointments, and 
school/family trips are excused absences.  
 
Any class work due during an excused absence may be made up for 100% credit, 
but the work must be completed and returned to the teacher no more than as 
many days as the student was absent. A 'day' is defined as from 8:40 AM to 3:00 
PM and not based upon whether a class was held that day. For illnesses to be 
considered excused absences, the parents / guardians must provide a written 
excuse. 

 

An unexcused absence is any absence without a note or phone call from the 
parents/guardians explaining the absence. An unexcused absence will result in a 
grade of zero for any test or assignment. 

 

Approval for absences not due to illness or an emergency must be requested in 
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advance to the principal. Students must make arrangements to do all the work 
missed during their absence. The due date for all make-up work coincides with 
their return to school. 
 

Early Release from School 
Students who need to leave school prior to end of the school day must have a 
parents / guardians permission. Parents/guardians may also inform the office by 
telephone what time their child is to leave. Students who are ill must notify the 
principal, who will then make sure the parents/guardians are contacted before 
sending the student home. 

 

Cutting/Skipping/Ditching Classes 
Students are expected to be present during each and every school day. Skipping a 
class will result in an after-school detention and a phone call to parents/guardians. 
 

Tardiness 
Students are expected to be on time. Unexcused tardiness without either a phone 
call or letter from a parent will result in an after school detention. 

 

Absence Due to Family Travel 
It is recognized that in an international school environment, family trips and other 
excursions may cause students to be absent. Should these circumstances arise, 
parents/guardians must inform the principal (one week in advance of the departure 
date) and receive approval from teachers. On the day of return, it is the student‟s 
responsibility to turn in their assignments and schedule make-up tests with all of 
their teachers. Failure to meet with teachers on the return day will result in a zero 
being issued for all missed assignments, tests, or exams.  

 

Illness during the School Day 
If a student appears to be ill, the administration reserves the right to send a 
student home, after contacting the parents/guardians. 
 

 

Discipline Philosophy 
       

The administration reserves the right to amend any or all of these policies where a   
      particular behavior is deemed to merit a more appropriate consequence from that  
      listed. The chart on page 18 will list the current school discipline policies and  
      consequences. 
 
 
 
 
 
 
 
 



 

BFS School Handbook 2011-2012       
 

Page   

 
18 

 
BFS Discipline Chart 

 
 
 
 
 

Rule/Result 

1  
After 

School 
Det. 

Parents/
guardia

ns 
Called 

3  
After 

School 
Det. 

Parent 
Meeting 

1 Day 
Suspension 

 
2 Day 

Suspension 

 
3 Day 

Suspension 

1  
Week 

Suspension 
Expulsion 

English Policy 
(quarterly) √  √ √ √ √ √ √  
Disruptive 
Behavior √ √ √ √ √ √ √ √ √ 

Dress Code  √ √ √ √ √ √ √  
Food √ √ √ √      
Gum √         
Tardy 

(quarterly) √ √ √ √      

Vulgarity √ √ √ √      

Electronics 
See 
p.21         

Computer Use √ √ √ √ √ √ √ √ √ 
Missing Class  √ √ √ √ √ √   

Physical/Verbal 
Attacks  √ √ √ √   √ √ 

Plagiarizing  √ √ √ √ √ √ √ √ 
Theft    √ √   √ √ 

Refusal to Obey √ √ √ √ √ √ √ √ √ 
Leaving School  √ √ √ √ √ √ √ √ 

Weapons    √ √   √ √ 

Toys 
See p. 

22         

Harmful 
Substances    √ √   √ √ 

Cheating √ √ √ √ √ √ √ √ √ 
Harassment  √ √ √ √   √ √ 

Bus Behavior √ √ √ √ √ √ √ √  
Public Displays  √ √ √ √ √ √ √ √ 
Unsafe Behavior √ √ √ √ √ √ √ √ √ 

Vandalism  √ √ √ √   √ √ 
Animals  √ √ √      
Arson    √ √   √ √ 

Smoking    √ √   √  
Gambling  √ √ √ √   √ √ 
Cafeteria 
Behavior  √ √ √ √ √ √ √ √  

Cyber Bulling √ √ √ √ √ √ √ √ √ 
Ditching √ √ √ √      
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Discipline Policies 
 

1.    Language Use Other than English  

All students are required to speak English at all times while on campus. This rule 
also applies to any after school activity, weekend function sponsored by the 
school, and during bus use. 
 

2.    Disruptive Behavior 

Any action taken by a student that causes an interruption of normal classroom 
instruction or distracts other students from learning is considered disruptive and 
is punishable. Examples include running in the halls, screaming, throwing things, 
or actions specified in more detail by classroom rules. 
 

3.    Dress Code 

Indoor shoes are required and must be changed anytime students enter/exit the 
building. These shoes will be of two types only: the all white school shoe or 
open- toe sandal. 
 
Hats and sunglasses cannot be worn inside the school. 
 
Clothing should fit well, be clean, and cover the entire body with the exception of 
the head, neck, arms, and legs. T-shirts and shorts are acceptable, but shorts 
and skirts will be no more than 2 inches above the knee (with or without tights or 
leggings), spaghetti strap blouses/dresses are not acceptable. Offensive words, 
images, or objects are not to be displayed in any fashion. Clothing cannot 
reference to drugs, alcohol, cigarettes, or vulgar situations. 
 
Wearing jewelry is discouraged due to the possibility of loss or theft. The school 
is not responsible for lost or stolen items. 
 

4.    Food in the Classroom 

Lunch meals will be eaten in the cafeteria or outdoors. Exceptions to this rule 
include birthday parties or special occasions organized by teachers. 
 

5.    Chewing Gum 

Students will not bring gum or chew gum while on school grounds at anytime.  
 

6.    Tardiness 

Students late for school must report to the office before going to class. All 
unexcused tardies will result in an after school detention. 
 

7.    Vulgar Language 

Swearing or using “bad words” will not be tolerated on campus. 
 

8.    Electronics 

Dictionaries, calculators, laptop computers or any device that aids the student in 
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school work is acceptable except where prohibited by a teacher. Cell phones 
may be carried and used for emergency purposes only. All cellphones, 
messaging devices, MP3 players, portable game devices, etc. must be turned 
off during school hours. Any device that is confiscated will be held for two weeks 
or can be returned after paying a penalty fine of 10,000 won, which will be 
donated to the student council. Any electronic item that is brought to school is 
the responsibility of the item‟s owner only. 
 

9.    Computer Use 

School computers must be used for educational purposes only, which includes 
during study hall, lunch or any “free time.” Students are not allowed to browse 
chat, shop, or any other non-academic sites. Students will not damage the 
hardware or software in any fashion. Students are not permitted to download or 
install programs without a teacher‟s permission. 
 

10.    Missing Classes 

Students must attend all scheduled classes on time, every day, unless they get 
permission from the principal. Skipping classes or leaving the school grounds 
without permission is not allowed. 
 

11.    Physical or Verbal Attacks 

Fighting with other students with the intent to do bodily harm, or using words to 
intimidate, injure, or bully is not allowed.  
 

12.    Plagiarizing 

All work assigned to a student must be originally completed by the student. 
Copying from books, the Internet, or from friends is not allowed for any type of 
school work. Students will receive a zero for all plagiarized assignments. 
And their parents / guardians will be notified. 
 

13.    Theft 

Taking items from the school or other students is not allowed unless you have 
permission from the principal.  
 

14.    Refusal to Obey 

Failure to follow reasonable and fair commands or instructions given by the 
school faculty is not allowed. 
 

15.    Leaving School Grounds 

Students wishing to leave school early must notify the office and the principal. 
Leaving school grounds in any other fashion is not allowed unless students have 
parental permission via note or phone call to the school office. Seniors in good 
standing have the option of open campus during lunch time. 

 
16.    Weapons 

Guns, knives, swords, or any item that could be used to cause bodily harm will 
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not be brought to school. This also includes toys that simulate weapons.  
 

17.    Toys 

Games, cards, toys, dolls etc. will not be allowed at school unless the student 
has prior teacher permission. Items not allowed will be confiscated for two 
weeks. On the second offense the items will be confiscated for one month and 
on the third offense the items will be confiscated until the end of the school year. 

 
18.    Harmful Substances 

Tobacco, drugs, alcohol, pornography and any other items or substances that 
cause physical or mental harm will not be allowed on campus, nor will items 
advertising these products be permitted either.  
 

19.    Cheating 

Students will do their own work. Students will not copy answers or homework 
from other students. Failing to report a student cheating is also against the rules 
and is subject to punishment. 
*Students caught cheating in AP classes will receive stricter punishment, 
including possible loss of credit for the class for the school year. (See Advanced 
Placement Program) 
 

20.    Harassment 

Physical, verbal, or sexual harassment of students is not allowed.  
 

21.    Bus Behavior 

The rules of the school extend onto the school bus. Any behavior that 
endangers the safe operation of the bus will be dealt with in the strongest 
manner. Seat belts must also be worn on the bus at all times (additional bus 
rules can be found starting on page 23). 
 

22.    Public Displays of Affection 

Students will not engage in physical displays of affection towards other students 
at school. Physical contact between students will be avoided at all times. 
Inappropriate touching will also not be tolerated at school related functions. 
 

23.    Unsafe Behavior 

Any action that could cause injury to oneself or others is not allowed.  
 

24.    Vandalism 

Altering school, private property, or property the school uses for school related 
activities is not allowed.  

 
25.    Animals 

Animals are not allowed on campus without prior permission from the principal. 
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26.    Arson 
Setting fires or attempting to set fires on school property is not allowed. 
 

27.    Smoking 
There will be no smoking or tobacco products on campus or at any school 
sponsored events. 
 

28.    Gambling 
   Students will not play games or make bets at school or school events involving 

 real money or valuables. 
 

29.    Cafeteria Behavior 
Students will behave accordingly in the cafeteria, including making sure to         
clean-up after themselves, appropriately place the trays, cutlery, and cups in     
the designated location, and use appropriate language at a reasonable volume. 
A maximum number of six (6) students will sit at each table. 
 

30.    Detention 
After school or lunch consequence for breaking school rules as shown on the  
BFS Discipline Chart. 

 
31.    Cyber Bulling 

   Verbal or written abuse of students or staff using cell phones, texting, social  
media sites, and email. This is unacceptable in either in school or outside of  
school hours and is punishable with the BFS Discipline Chart. 
  
*Ditching: Purposely missing a class without permission. 
 

Search and Seizure 
       

Our school reserves the right to conduct reasonable searches of a student, their      
      physical property, or their school locker. We will protect students‟ rights by 
      searching only when there is probable cause in the presence of the student, the  

administrator, and staff member. Only an adult of the same gender is authorized to  
directly search a student.  

 
Student Appeal Process 

 
Any punishment less severe than suspension cannot be appealed. Parents/guardians 
may ask to have an out of school suspension reduced. Parents/guardians may ask the 
principal to review any discipline action. The principal or designated administrator must 
respond within one working day to the review. 
 
A recommendation from the principal for suspension or expulsion may be appealed to 
the board of directors of the school. The guideline for an appeal of an expulsion 
recommendation is as follows:  
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 A parent, within five school days of the principal‟s action, should place in writing a 
notice of appeal to the chairperson of the board of directors.  

 The chairperson or his/her designee will schedule a hearing with the school board 
no later than 5 school days after the appeal.  

 The board will hold an official hearing to hear the parental/student appeal of the 
administrative recommendation for expulsion and to hear the administrative 
documentation supporting the appeal.  

 The board will meet in an executive session and render a decision to either 
uphold the administrative recommendation or overturn the administrative 
recommendation.  

 The board will notify the parent in writing no more than 5 days after the hearing. 

 The student will remain on an extended out-of-school suspension status until the 
appeal process has been completed. 

 
Athletic and Co-Curricular Program Policies 

 
The primary purpose of the Southern Korea Athletic Conference (SKAC) academic/athletic 
program at Busan Foreign School is to promote the physical, mental, social, and emotional 
well-being of the participants.  
 
Academic Requirements 

All student-athletes are required to remain in good academic standing with at least 
70% cumulative grade point average for the school year. If student-athletes do not 
maintain this minimum grade, they will be suspended from any extra-curricular 
activity until they are at 70% cumulative GPA for the year. 

 
Discipline Code Violations 

Any student involved in an after-school activity may lose their right to participate if 
they violate school rules. The principal and/or coach will make decisions on these 
matters on a case by case basis. 

 
Bus Policy 
 
Our goal for bus service is the following: 

 Safety is our main concern with all students arriving to their final destinations safely. 

 The morning bus goal is that all buses arrive 10 minutes prior to the start of they 
school day. 

 The afternoon bus goal is to assure that all buses leave BFS by 3:10pm. 
 

In order to help assure that bus pick and arrival are done in a safe, timely, and efficient 
manner, we therefore are putting the following procedures in place: 

 All bus occupants must wear a seatbelt while on a BFS bus. 

 In the morning, we ask that students arrive to the designated bus stop five minutes 
earlier than the posted arrival time so students are at the site prepared to board the 
bus if it is early. 
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 Each pick up/drop off bus site has a designated location. Please make sure that 
students use that specific location. Door-to-door bus pick-up and delivery isn‟t 
possible for students unless their home/apartment is the designated stop for the 
bus. 

 All people on the bus must be respectful of one another. 

 Students failing to be follow these bus rules will have the following consequences: 
o 1st incident- written warning 
o 2nd incident- 1 day detention 
o 3rd incident- 2 days detention 
o 4th incident- 3 days detention & meeting with student, parent/guardian, 

school staff 
o Subsequent incidences- Suspension from school. 

Students: 

 must arrive at their designated bus stop at least five (5) minutes before the bus is to 
arrive. 

 must stay on the soft shoulder or the sidewalk until the bus comes to a complete 
stop. 

 must get on and off of the bus calmly. 

 must sit where directed to sit by the driver and remain seated until they reach their 
destination. 

 must wear seatbelts on the bus at all times. 

 must abide by the transportation rules.  

 must refrain from talking to, disturbing, or distracting the bus driver. 

 must stay completely inside the bus when it is moving. 

 must not throw any objects inside or outside of the bus. 

 must cross the street in front of the bus, and must cross at a crosswalk when 
possible. 

 must not bring food on the school bus. 

 must, if they are ill, have a parent inform the bus driver in the morning. 

 must, if not planning on taking the bus, have a parent telephone the school office or 
write a note. 

 Must notify the bus driver and the office if they are not planning to ride the bus after 
school. 

 
Promotion and Retention Policy 
 

 Elementary students are promoted or held back based on teacher and principal 
recommendation in consultation with the student‟s parents/guardians. Students may 
not be retained more than once in their elementary and middle school years. 
 

 Middle school students are required to have a cumulative passing average of 
60% for the year in each of the four core subjects (English, mathematics, social 
studies, and science) to advance to the next grade level. 

 

 High school students must pass each of their courses in order to obtain credit. If a 
high school student receives a failing grade, they are responsible to make it up in 
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summer school or in the following school year, if that course is required for 
graduation. Please see the graduation requirements on page 26. 
 
 
 

Campus Hours 
 

The Busan Foreign School campus will be closed at 3:20 P.M. to all students not 
participating in extra-curricular clubs, involved in academic activities, serving 
detention, or being monitored by parents/guardians or teachers. On staff 
professional development days, no student is allowed on campus. 
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Graduation Requirements 
 

One diploma will be granted to each student who has: 

 Attended BFS for at least the entire final semester of his/her 12th grade 

 Satisfactorily completed 24 credits during his/her 9th to 12th grade career 

 Paid in-full fees and tuition owed BFS 
 

 

Minimum Graduation Requirements (9th-12th Grade) 
 

Subject 
 

Credits 
 

Remarks 
 

Language Arts 
 

4  
 

Math 
 

3 At least one must be Algebra 2 or higher 
 

Social Studies 
 

3  
 

Science 
 

3  
 

Electives 
 

9 
 

 

 

Community Service 
 

Non-credit 

 

A total of 100 community-service hours 
are required to graduate. A student may 
receive a maximum of 50 hours in one 
school year. Also, 50 hours must be 
performed in a student‟s senior year. 

 

Visual, Performing, or 
Digital Arts 

 

1 

Art, Music, and Multimedia classes or 
other classes approved by the guidance 

counselor. 
P.E. 1  

 

Total 
 

24  

 
                             BFS Grading System 

BFS GRADING SYSTEM 

9
th

 and 10
th

 Grades 

Weighting 

Scale 

AP 

Weighting  

Scale 

Letter  

Grade 
% Grade 

4.0 point 

scale 

5.0 point 

scale 

A+ 97-100 4.0 5.0 

A 93-96 3.9 4.8 

A- 90-92 3.7 4.5 

B+ 87-89 3.3 4.0 

B 83-86 3.0 3.7 

B - 80-82 2.7 3.3 

C+ 77-79 2.3 3.0 

C 73-76 2.0 2.7 

C- 70-72 1.7 2.3 

D+ 67-69 1.3 1.9 

D 63-66 1.1 1.6 

D- 60-62 0.7 1 

F 0-59 0.0 0 
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Advanced Placement (AP) Program 
 

 AP courses allow students to earn possible college credits while still in high school 
in addition to the one high school credit we grant students. Many universities and 
colleges in the US and internationally honor AP credits.  

 It is mandatory that students receive teacher approval before enrolling in AP 
courses. 

 AP tests are given for college credits in the spring of each school year. 

 Students / families are responsible for all fees that may occur with AP exams. 

 Students who want to take an AP course and take the AP test will get an AP 
designation for the course name on their transcripts. Students who don‟t take the 
AP test will receive an „honors‟ designation for the course name.  

 
Summer School 
 

We may offer summer school sessions. Some secondary credit courses may be 
offered for both sessions. Same high school summer classes may be offered for 
credit. 
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Miscellaneous Information 
 
Withdrawal and Transcripts 

Students must give one month notice prior to withdrawal. At the time of withdrawal 
BFS then has students turn in books, receive final grades, and make arrangements 
with the business office for tuition refunds, etc. At the time of withdrawal, all fees 
and fines must be paid to receive all official documents, including transcripts. 
 

 

Lost and Found 
Articles found must be turned in to the school office where they will be kept until 
claimed or until the end of each quarter. 
 

 

Visitors  
All visitors are welcome at the school with office approval. In order to properly 
monitor the safety of students and staff, each visitor must sign in at the school office 
upon entering the school. If a person wishes to confer with a member of the faculty, 
they should call for an appointment prior to coming to the school in order to prevent 
any inconvenience.  
 
 

Field Trips 
No student may participate in any school sponsored trip without a completed 
parental consent form. School rules apply on all field trips. Students are responsible 
to make up any missed assignments or work.  
 

 

Fund Raising 
No student is permitted to sell any item or service in school without the principal‟s    
approval. Students can only participate in a fundraiser with the approval of the 
activity sponsor and the principal. No student may participate in fundraising 
activities in the school‟s name off campus without written parental consent and the 
principal‟s approval. Students are not permitted to coerce other students into 
contributing to a fundraiser. 
 

 

Emergency Evacuation Plan 
In the case of fire or any other type of emergency, students and staff must be 
prepared to evacuate the school without panic and in the least possible time. The 
school has developed a plan to ensure the safe and orderly movement of all 
persons in the school to the safest possible areas. 
 

 

When It Is Unsafe To Send Children Home 
If the school administration believes it is unsafe to allow children to travel home, the 
children will be kept at school and supervised by staff until:  

 it is safe to travel home. 

 the child is collected by his or her parent. 
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Alarms 
Fire: Long, continuous ring 
Emergency: Short, but constant rings 
 

 

Change of Residence/Telephone Number 
Please notify the school immediately if there is a change in address, telephone 
number, babysitter, or in an emergency contact person.  
  

Volunteers 
All volunteers are welcome with administration‟s approval. Parental help is valued 
and greatly appreciated. If parents/guardians are interested in volunteering, please 
contact the principal for approval. All long term volunteers must have a background 
check. 
 
 

Lockers 
Lockers are assigned to each student as a place of security for clothing, books and 
supplies. Money and other valuable items are not to be left in lockers, backpacks, 
restrooms, or hallways. The security of stored items can only be possible if lockers 
are properly closed and locked and the padlock combination is kept confidential. It 
is the student‟s responsibility to keep the lockers neat and clean.  

 

Building Access 
No student should be on the second and third floor in the morning before 
school or during lunchtime without teacher permission. The hallways and 
building are closed at 5:30 PM. Access after-hours is only through the 
main office.  

 
Use and Care of Textbooks 

Textbooks are the property of Busan Foreign School. They are in the temporary 
care of individual students. If textbooks are lost or purposely damaged, students 
must replace or repair them at their own cost. It is the judgment of the teacher and 
administration that determines if a textbook is damaged beyond normal wear and 
tear. 
 

Gifts for Staff 
BFS employees are not able to accept gifts that will give the appearance of 
influencing decisions staff sometimes have to make. Small tokens of appreciation 
can be presented to an educator, but gifts larger than $25.00 (US) or higher cannot 
be accepted. We recognize that some families may want to express gratitude still 
beyond a token gift-giving. In that event, families can provide gifts to a class fund to 
go toward student use, or a gift can be made to the PTA in the teacher‟s name as a 
way of saving thanks for a job well done. 
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Nursery and Pre-Kindergarten 

 

Item Frequency   Price 

Enrollment Fee One Time             KW250,000 

Curriculum Fee Yearly             KW750,000 

Capital Fee 
(New Students Only) 

One Time               KW3,000,000 

 Total               KW4,000,000 

All Students Frequency  Price 

School Tuition 
Yearly 

U.S. Dollars 
(Non-installment,  
Non-refundable) 

Korean Won 

 $2,000 KW12,000,000 

School Transportation * Yearly               KW1,300,000 

School Lunch Yearly               KW1,000,000 

                           Total $2,000    and     KW14,300,000 

 

* Fees applicable for Busan area only 
 

Payment Instructions: 

  

 
 
 
 
 
 

 
Policy of Refund of Payments 

Please fill out BFS form 101, Statement of Understanding on Payment/Withdrawal/Refund Policy 
and return with your completed application. 
*Any other payment arrangement must be coordinated with the school. 
*Normally a 10% surcharge will be added for quarterly payments and 5% for semi-annual 
payments. 

For U.S. Dollars 

1. Wire 

Account Name BUSAN FOREIGN SCHOOL 

Bank Name KOOK-MIN (CITIZEN) BANK 

Bank Address 

Jansanyeok Branch 1484-1 Jwa-dong, 

Haeundae-gu 

Account Number 126368-09-100180 

2. Personal check 

3. US Dollar Cash 

For Korean Won 

Account Name BUSAN FOREIGN SCHOOL 

Bank Name KOOK-MIN (CITIZEN) BANK 

Bank Number 126-01-0016-502 
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 Kindergarten through 4th Grades 

 

Item Frequency           Price 

Enrollment Fee One Time          KW250,000 

Curriculum Fee Yearly          KW750,000 

Capital Fee 
(New Students Only) 

One Time            KW3,000,000 

 Total            KW4,000,000 

All Students Frequency                Price 

School Tuition 
Yearly 

U.S. Dollars 
(Non-installment,  
Non-refundable) 

Korean Won 

 $2,000 KW16,000,000 

School Transportation*  Yearly            KW1,300,000 

School Lunch Yearly            KW1,000,000 

                         Total $2,000   and   KW18,300,000 

 *Fees applicable for Busan area only.  

Payment Instructions: 

  

 
 
 

 
Policy of Refund of Payments 

Please fill out BFS form 101, Statement of Understanding on Payment/Withdrawal/Refund Policy 
and return with your completed application. 
*Any other payment arrangement must be coordinated with the school. 
*Normally a 10% surcharge will be added for quarterly payments and 5% for semi-annual 
payments. 

For U.S. Dollars 

1. Wire 

Account Name BUSAN FOREIGN SCHOOL 

Bank Name KOOK-MIN (CITIZEN) BANK 

Bank Address 
Jansanyeok Branch 1484-1 Jwa-dong, 

Haeundae-gu 

Account Number 126368-09-100180 

2. Personal check 

3. US Dollar Cash 

For Korean Won 

Account Name BUSAN FOREIGN SCHOOL 

Bank Name KOOK-MIN (CITIZEN) BANK 

Bank Number 
126-01-0016-502 
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5th through 12th Grades 

 

Item Frequency         Price 

Enrollment Fee One Time          KW250,000 

Curriculum Fee Yearly          KW750,000 

Athletic Fee  Yearly          KW100,000 

Capital Fee 
(New Students Only) 

One Time            KW3,000,000 

 Total            KW4,100,000 

All Students Frequency       Price 

School Tuition 
Yearly 

U.S. Dollars 
(Non-installment,  
Non-refundable) 

Korean Won 

 $2,000 KW17,000,000 

School Transportation * Yearly            KW1,300,000 

School Lunch Yearly            KW1,200,000 

                          Total $2,000   and  KW19,500,000 

 

* Fees applicable for Busan area only.  

Payment Instructions: 

  

 
 

 
Policy of Refund of Payments 

Please fill out BFS form 101, Statement of Understanding on Payment/Withdrawal/Refund Policy 
and return with your completed application. 
*Any other payment arrangement must be coordinated with the school. 
*Normally a 10% surcharge will be added for quarterly payments and 5% for semi-annual 
payments 
 
 

For U.S. Dollars 

1. Wire 

Account Name BUSAN FOREIGN SCHOOL 

Bank Name KOOK-MIN (CITIZEN) BANK 

Bank Address 
Jansanyeok Branch 1484-1 Jwa-dong, 

Haeundae-gu 

Account Number 126368-09-100180 

2. Personal check 

3. US Dollar Cash 

For Korean Won 

Account Name BUSAN FOREIGN SCHOOL 

Bank Name KOOK-MIN (CITIZEN) BANK 

Bank Number 
126-01-0016-502 
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Semi-Annual Korean Tuition Payment Plan 
 

Quarterly Korean Tuition Paid By Price 

GRADES N-PK June 30th / Jan. 20th 6,300,000* 

GRADES K-4 June 30th / Jan. 20th 8,400,000* 

GRADES 5-12 June 30th / Jan. 20th 8,925,000* 

 
The tuition payment must be accompanied by the semi ïannual payment in full 
for lunch fees and transportation fees (50% of yearly rates)  
*Includes a 5% surcharge 

 

Quarterly Korean Tuition Payment Plan 
 

Quarterly Korean Tuition Paid By Price 

GRADES N-PK 
**June 30th / Oct. 25th  

Jan. 20th / April 5th  
3,300,000* 

GRADES K-4 
**June 30th / Oct. 25th  

Jan. 20th / April 5th 
4,400,000* 

GRADES 5-12 
**June 30th / Oct. 25th  

Jan. 20th / April 5th 
4,675,000* 

 
The tuition payment must be accompanied by the quarterly payment in full for 
lunch fees and transportation fees (25% of yearly rates).  
*Includes a 10% surcharge 

 
** Payments received after these dates must be accompanied by a 5% service 
charge. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Late Fees 
A late fee of 5% Korean won tuition fee will be assessed on any outstanding 
balance remaining after the close of business on the due date; this includes 
outstanding tuition.  
 
 

 

 

Other Fees  
Additional fees for after-school ELL classes, field trips, SAT and TOEFL classes 
and other activities (art, music, guitar class, etc.) will be added if signed-up 
student‟s in these programs.    
 
 Notice  
When the payment is made, please contact the school. Please send the payment 
by the student name, or company name if necessary.  
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After School Academy Fees 
 

Rate (for 

112 hours / 

month) 

Group of4-

8 students 

Group of 3 

students 

Group of 2 

students 

One-on-

One 

Tutoring 

SAT 

Intensive 

Reading 

Study 

AP & Math 

Science 

Intensive 

Course 

Student 

Tutors 

Only 

12 hours / 

month 

/student 

KW 

250,000 

KW 

300,000 

KW 

400,000 

KW 

500,000 

KW 

250,000 

(for 12 

hours / 

month) 

KW 

250,000 

(for 12 

hours / 

month) 

KW 

240,000 

Rate / hour 

/ student 
KW 20,833 KW 25,000 KW 33,333 KW 41,666 KW 20,833 KW 20,833 KW 20,000 

 
Bus service for Haeundae, New Town & to the subway is available for the after school 
program. No cost for students already paying a transportation fee. For students who don‟t 
pay a transportation fee, after school program busing is available for Haeundae, New 
Town residents and to the subway for KW 60,000 per student per month. 
 
 
 

 

School Supplies 

 
All BFS students will be given a list of required school supplies for each class on the first 
day of school. It is the student‟s responsibility to purchase each item by the Friday of the 
first week of school. 
 
*Please note that throughout the school year, teachers may require additional materials for 
their classes. 
 
Physical Education 

 

 BFS students are required to purchase P.E. attire (please see the main office for 
details on how to purchase these items).  

 Proper sports shoes that have laces and good ankle and arch support are also 
required. 

 Students should bring water bottles to class every day and drink water throughout 
the day to ensure they are properly hydrated at all times. 
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Busan City Information 

 
About Busan 
 
Busan has been Korea's principal international port city since 1878. It is a natural port with 
modern harbor facilities and a population of 4 million. It has several modern beaches, 
abundant natural scenery, well-known tourist hotels, and other interesting attractions. 
Busan is situated on the southeastern tip of the Korean peninsula.  
 
The natural environment of Busan is a perfect example of harmony among the mountains, 
rivers, and sea. Its geography includes a coastline with superb beaches and scenic cliffs, 
mountains that provide excellent hiking and extraordinary views, and hot springs scattered 
throughout the city. Busan enjoys four distinct seasons and a temperate climate. 
  
Busan is the second largest city in Korea. Its deep harbor and gentle tides have allowed it 
to grow into the largest container handling port in the country. Its natural endowments and 
rich history have resulted in Busan's growing reputation as a world-class city of tourism 
and culture.  
 
  
Getting to Busan 
 
Seoul to Busan     1 hour by airplane 
     2 hours 30 minutes by the KTX express train 
     5 hours 20 minutes by express bus 
 
Daegu to Busan   1 hour by KTX high speed train 
     2 hours by express bus 
 
Gyeongju to Busan  1 hour 20 minutes by express bus 
 
Jeju to Busan   1 hour by air  
     11 hours 30 minutes by ferry 
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Student Information Form 
 
Student‟s Name: _________________________   _________________   _____________________                                                           
                       (Last/Family)                  (First)                   (Middle) 
 
Nationality: _________________________________Sex: (Check One ______Male ______Female) 
 
Age: ________________ Date Of Birth: ________/________/_________ Grade In School: ___________ 
                                    (Year)    (Month)    (Day) 
 
Place Of Birth:________________________________,_______________________________________ 
                          (City)                                 (State / Country) 
 
Student‟s Passport Country & Number: ___________________________, ________________________ 
                                            (Country)                       (Number) 
 
Father‟s Name: _________________________________ Mother‟s Name: ________________________ 
 
Name and Ages of Brothers and Sister:  
 
____________________________________________________________________________________ 
 
Address In Korea: 
_____________________________________________________________________________________ 
                                                                                                                       
___________________________________________________________________________________ 
 
Mailing Address (if different from above):  
_____________________________________________________________________________________ 

 
_____________________________________________________________________________________ 
 
Telephone Number:  
______________________/______________________________/_______________________________ 
(Home)                  (Office)                             (Mobile) 
 
Fax Number (if available):________________________________   Email Address: _________________ 
 
Father‟s Place of Employment: _____________________________ / ______________________________  
                               (Company or Organization)              (Position or Title)      
 
:                            _____________________________ / ______________________________  
                                      (Telephone)                      (Email address)      
 
Mother‟s Place of Employment: _____________________________ / ______________________________  
                               (Company or Organization)              (Position or Title)      
 
:                            _____________________________ / ______________________________  
                                      (Telephone)                      (Email address)      
 
Emergency Contact: _______________________________ / ____________________________________  

 (Name)                              (Relationship) 
 

_______________________________/_____________________________________ 
    (Telephone)                           (Email Address 
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Previous School Attendance 
 
Name of School: ____________________________________________________________ 
 
Address:  ___________________________________________________________________ 
 
From: ______________ to: ________________   School phone number: ____________________ 
 
Name of School: ____________________________________________________________ 
 
Address:  ___________________________________________________________________ 
 
From: ______________ to: ________________  School phone number: ____________________   
 
Does either parent have a special skill or interest that they might share with the school, if called upon? 
 
_______________________________________________________________________________ 
 
Father: _____________________________ Mother: ________________________________________ 
 
How did you hear about Busan Foreign School? Employer _______ Friend: ______________ 
 
Relocation Company______ Advertisement: ________ Word of Mouth ________ Mission _______ 
 
Please explain: 
____________________________________________________________________________ 
 
Does your child have any allergies; yes______ no______  
If yes explain: _________________________________________________________________ 
 
Has the student ever participated in: an accelerated program _______ gifted program: _____________ 
 
In making this application the undersigned certifies their understanding that: 

1. Busan Foreign School will provide a North American styled education. 

2. Fees and tuition are payable in either U.S. dollars or Korean won at the prevailing exchange rate annually, 

semi-annually, or quarterly, in advance. Deposits should be made a minimum of 10 days in advance. 

3. Each applicant for admission to BFS shall be considered on their own merit. 

4. Parents/guardians have an obligation to return the completed Application for Admission, Special Power of 

Attorney, and a photocopy of the student's passport before the student will be admitted. 

5. Parents/guardians are responsible for seeing that their children have the required shots/tests (listed in the 

school handbook) within 30 days of enrollment. 

6. Parents/guardians should complete the BFS Form 101, Statement of Understanding on Withdrawal/ 

Refund Policy. 

7. Parents/guardians should read and sign below to attest to: 

 
ñWe have received a copy of the BFS School Handbook and intend to discuss and review all parts of 
it with our children.ò 
 
ñTo the best of my knowledge, the information I have provided in this application is correct.ò 
 

Date Parentôs Signature 
 
 

 



 

BFS School Handbook 2011-2012       
 

Page   

 
38 

Special Power of Attorney/Waiver 
 

# 1366-3, Jwa-Dong, Haeundae-Gu, Busan, South Korea, 612-030 
Tel (051) 747-7199 / Fax (051) 747-9196 
 
Unfortunately, unforeseen medical or evacuation emergencies do occur.  If this does happen at Busan 
Foreign School (BFS), we will make every attempt to contact you when medical attention beyond basic first 
aid procedures at school is necessary or other related needs do occur.  Yet, it is not always possible to 
reach parents or families despite our best efforts to do so.  In order to help protect the health and safety of 
your student, we ask you to complete this Power of Attorney form that will apply only in the circumstance of a 
medical or evacuation emergency.  Thank you for your cooperation. 
 

KNOW ALL MEN THESE PRESENTS  
That I, _(parent/guardian printed name)_____________________________________, have made, 
constitute and appoint Busan Foreign School (BFS), together with its agents, officer‟s, employees, 
contractors and assigns, as my true and lawful attorney, giving and granting unto my said hand attorney 
power to act as follows for (student printed name)______________________________________, a 
____________ grade student at BFS:  
 

 Giving and granting unto my said appointed attorney, a BFS authority, full power to act in my name 
and on behalf, in the event of my absence or unavailability, for the purposes of taking any action 
necessary to safeguard the health and welfare of my child due to a medical and/or evacuation 
emergency.  

 Such action shall include, but shall not be limited to,  
o granting consent for any medical treatment required under the circumstances, and  
o signing any and all documents that are required by the authorities for procurement of 

necessary medical, dental, surgical or hospitalization care in any available hospital, or  
o my attorney in fact shall be limited only on his or her discretion and knowledge of what action 

I would take in similar circumstances.  

 Further, I do authorize my aforesaid attorney, a BFS authority, in fact to perform all necessary acts in 
the execution of the aforesaid authorization in the event of a medical or evacuation emergency with 
the same validity as I could effect if personally present.  

 Further, subsequent disability or incapacitation of the principal shall not affect this Power of Attorney 
but instead authority will pass to other BFS personnel authorized to do so by chain of command of 
the school.  

 And I hereby declare that any act or thing lawfully done there under for me shall be transacted in my 
name, followed by that of my said attorneys and the designation “Attorney In Fact” in the event of a 
medical or evacuation emergency. 

 Further, this power of attorney shall remain in effect until the revocation thereof by the undersigned 
or as long as the student is enrolled in and attending Foreign School.  

 Further, I hereby waive any and all claims I may now or in the future have against Busan Foreign 
School (BFS) for any accident, injury or death which may occur during the time my said child is at 
during instances of medical or evacuation emergencies that is not the result of BFS negligence, 
misfeasance, or malfeasance.  

 "Further, I hereby acknowledge that Busan Foreign School shall not be responsibe, without any 
negligence, misfeasance or malfeasance, for any accident, injury or death which may occur during 
the time my said child is under the care and /or supervision of, or being transported to or from, BFS 
and while residing in the school dormitory facilities during a medical or evacuation emergency." 

 IN WITNESS WHEREOF, I have hereunto set my hand and seal this ____________ day of 
______201_____.  

 
Printed Name _______________________              Signature_____________________  
  

Date ____________________ 
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Statement of Understanding on 
Payment / Withdrawal / Refund Policy 

 
 
STUDENT NAME: ________________________ GRADE ENTERING: ________________ 
 
1. I understand that the minimum payment terms are quarterly, and that quarterly payments will incur  
a 10% surcharge and semi-annual payments will incur a 5% surcharge. 
  
2. I understand that late payments will incur a penalty fee of 5% of the tuition fee. 
 
3. I understand that full yearly payments will incur no surcharge. 
 
4. I understand that a new US dollar tuition fee is a non-installment fee and non-refundable fee.  
 
5. I understand that upon enrollment I will be assessed the following non-refundable fees:  
 
* An enrollment fee of 250,000 Won.  
* An athletic fee of 100,000 Won for middle and high school students.  
* A capital fee of 3,000,000 Won. 
* A US dollar tuition fee of $2,000. 
 
6. I understand that if I enroll my child between quarterly periods I am required to pay the full quarterly rate 
for the quarter of enrollment and the full quarterly rate for the next quarter. These amounts are due within 5 
days of enrollment. 
 
7. I understand that payment is due to the school 20 days before the start of every quarter, semi-annual 
payment period, or annual payment period. 
 
8. Quarterly Payees: I understand that once a quarterly payment has been made there can be no refund 
given. 
 
9. Semi Annual Payees: In the case of early withdrawal prior to the completion of the first quarter there can 
be no refund given for the first quarter, and a 30-day penalty fee will be applied for short notices extending 
beyond the second quarter. 
 
10. Annual Payees: In case of early withdrawal prior to the completion of the first quarter there can be no 
refund given for the first quarter of a semester, and a 30-day penalty fee will be applied for short notices 
extending beyond the second quarter of a semester. 
 
 
 
 

Parent/Guardian 
Sign Date 

School Official 
Sign Date 

 
 
 
 
_____________________________________ 

 
 
 
 
______________________________ 
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Official Notification of Acceptable Use Procedures for The Computer System 
and The Internet for The Busan Foreign School 

INTRODUCTION:  The Busan Foreign School (BFS) provides resources for teaching and 

learning, communication services, and business data services by the acquisition of computer 

equipment and maintaining access to local, regional, national, and international sources of 

information. The School permits use of its computer system and information resources by students 

and staff who must maintain respect for the public trust through which they have been provided, in 

accordance with policy and procedures established by the School. These procedures do not attempt 

to articulate all required or prescribed behavior by its users. Successful operation of the computer 

system and network requires that all users conduct themselves in a responsible, decent, ethical and 

polite manner while using the network. The user is ultimately responsible for his/her actions in 

accessing network services. 

GUIDELINES: 

1. Access to the computer system, information networks, and to the information technology 

environment within the BFS system is a privilege and must be treated as such by all 

users of the network and its associated systems.  

2. The BFS system will be used exclusively for the purpose of research, education, and 

school-related business and operations. 

3. Any system which requires password access or for which BFS requires an account, such 

as Internet/Network, shall only be used by the authorized user. Account owners are 

ultimately responsible for all activity under their account and shall abide by this 

policy. 

4. The School’s technological resources are limited. All users must exercise prudence in 

the shared use of this resource. The School reserves the right to limit use of such 

resources if there are insufficient funds, accounts, storage, memory, or for other reasons 

deemed necessary by the system operators, or if an individual user is determined to be 

acting in an irresponsible or unlawful manner.  

5. All communications and information accessible and accessed via the BFS system is 

and shall remain the property of BFS. 
6. Student use shall be supervised and monitored by system operators and authorized 

staff and shall be related to the BFS curriculum.  
7. Any defects or suspected abuse in system accounting, security, hardware or software, 

shall be reported to the system operators. 

8.  The School implements content filters for internet access to monitor and block most 

unacceptable material.  This is a valuable tool, but does NOT guarantee that all 

unacceptable content is blocked.  Students and staff are responsible for the content that 

they access and will be held responsible for intentionally seeking/obtaining unacceptable 

media. 

UNACCEPTABLE USE: The Busan Foreign School has the right to take disciplinary action, 

remove computer and networking privileges, or take legal action or report to proper authorities, any 

activity characterized as unethical, unacceptable or unlawful. Unacceptable use activities constitute, 
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but are not limited to, any activity through which any user: 

1. Violates such matters as institutional or third party copyright, license agreements or other 
contracts. The unauthorized use of and/or copying of software is illegal.  

2.  Interferes with or disrupts other network users, services or equipment. Disruptions include, but 

are not limited to, distribution of unsolicited advertising, propagation of computer viruses or 

worms, distributing quantities of information that overwhelm the system (chain letters, 

network games, etc.) and/or using the network to make unauthorized entry into any other 

resource accessible via the network. 

3. Seeks to gain or gains unauthorized access to information resources, obtains copies of, or 

modifies files or other data, or gains and communicates passwords belonging to other users. 

4. Uses or knowingly allows another to use any computer, computer network, computer system, 

program, or software to devise or execute a scheme to defraud or to obtain money, property, 

services, or other things of value by false pretenses, promises, or representations. 

5. Destroys, alters, dismantles, disfigures, prevents rightful access to, or otherwise interferes with 

the integrity of computer-based information resources, whether on stand alone or networked 

computers. 

6. Invades the privacy of individuals or entities. 

7. Uses the network for commercial or political activity or personal or private purposes. 

8. Installs unauthorized software for use on School computers.  

9. Uses the network to access inappropriate materials. 

10. Uses the BFS system to compromise its integrity (hacking software) or accesses, modifies, 

obtains copies of, or alters restricted or confidential records or files. 

11. Submits, publishes or displays any defamatory, inaccurate, racially offensive, abusive, 

obscene, profane, sexually oriented, or threatening materials or messages either public or 

private. 

12. Uses the School system for illegal, harassing, vandalizing, inappropriate, or obscene purposes, 

or in support of such activities is prohibited. Illegal activities shall be defined as a violation of 

local, state, and/or federal laws. Harassment is defined as slurs, comments, jokes, innuendos, 

unwelcome compliments, cartoons, pranks, and/or other verbal conduct relating to an 

individual which: (a) has the purpose or effect of creating an intimidating, hostile or offensive 

environment; (b) has the purpose or effect of unreasonably interfering with an individual's 

work or school performance; or (c) interferes with school operations. Vandalism is defined as 

any attempt to harm or destroy the operating system, application software or data. 

Inappropriate use shall be defined as a violation of the purpose and goal of the network. 

Obscene activities shall be defined as a violation of generally-accepted social standards in the 

community for use of a publicly-owned and operated communication device. 
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 BUSAN FOREIGN SCHOOLôS RIGHTS AND RESPONSIBILITIES: 

1. Monitor all activity on the BFS system. 

 

2.  Determine whether specific uses of the network are consistent with acceptable use 

policy.  

3.  Remove a user's access to the network at any time it is determined that user is 

engaged in unauthorized activity or violating this acceptable use policy.  

4.  Take prudent steps to develop, implement and maintain security procedures to ensure 

the integrity of individual and School files. However, information on any computer system 

cannot be guaranteed to be inaccessible by other users. 

5.  Attempt to provide error free and dependable access to technology resources 

associated with the School system. However, the School cannot be held liable for any 

information that may be lost, damaged, or unavailable due to technical or other difficulties. 

6.  Ensure that all student users complete and sign an agreement to abide by the 

School’s acceptable use policy and administrative regulations. All such agreements will be 

maintained on file in the school office. 

STUDENTSô OR STAFF VIOLATIONS/CONSEQUENCES: 

1. Students: 

(a) Students who violate this policy shall be subject to loss of BFS system access up to and 

including permanent loss of privileges, and discipline up to and including expulsion. 

(b) Violations of law will be reported to law enforcement officials. 

(c) Disciplinary action may be appealed by parents and/or students in accordance with 

existing School procedures for suspension or loss of student privileges. 

2. Staff: 

(a) Staff who violate this policy shall be subject to discipline, up to and including loss of 

BFS system access up to and including permanent loss of privileges, suspension, 

termination or discharge, in accordance with School policy, negotiated agreements and 

applicable law. 

(b) Violations of law will be reported to law enforcement officials. 

(c) Staff assigned computers are responsible for the proper care of that equipment.  Loss or 

damage to a staff member’s computer equipement due to their own negligence is their sole 

responsibility and such loss or damange must be compensated by the employee to BFS prior 

to the end of the school year in which the equipment was assigned.  

This will serve as official notification informing all network/email account users (students and staff) 

that any violation of the above policies will result in disciplinary action which could include 

suspension and/or termination of technology privileges.  
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Busan Foreign Schoolôs 

Acceptable Use Procedures Agreement for Technology 

 
The BFS Acceptable Use Procedures document serves as official notification of acceptable use 

procedures for computer systems and School network access.  Staff and Students wishing to utilize 

these technologies must agree to do so in a responsible, decent, ethical and polite manner. 

 

Students/Staff will be privileged with access to BFS technology equipment and network access 

functions upon agreement of the following statements and complete signatures.   Parents/families 

of elementary students should discuss the acceptable use procedures with their children and initial 

for this agreement.   

 

Name of User:__________________________________ 

  (Student or Staff name)    Please print 

 

 School Level:____________________________ 

         

 

Initial _______ I have read, understand and agree to follow the "GUIDELINE POLICIES" 

 

Initial_______ I have read and understand the terms of "UNACCEPTABLE USE" 

 

Initial_______ I have read and understand the "BUSAN FOREIGN SCHOOL’S RIGHTS AND 

RESPONSIBILITIES" 

 

Initial_______ I have read the "STUDENTS’ & STAFF VIOLATIONS/CONSEQUENCES" 

section and understand that violations to the acceptable use agreement carry serious consequences 

including permanent loss of privileges, and discipline action with possible expulsion. 

Re: Staff; violations to the acceptable use agreement carry serious consequences including possible 

suspension, discharge or termination. 

 

____________________________________  _________________ 

Student Signature      Date 

 

* My child has my permission to access electronic media including Internet and e-mail via the BFS 

network 

 

____________________________________  _________________ 

* Parent Signature      Date 

 

____________________________________  _________________ 

Staff Signature      Date 

 

This page is to be read, signed and returned to the students/staff BFS office.  Technology privileges 

will not be allowed without this agreement on file. 

 


