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Welcome

I look forward to working 
with you to ensure that all 
of  our students achieve 

academic and social success.  Our 
future is founded not only upon 
the civility and compassion 
that we can stimulate in today’s 
students but in their ability to 
adapt, change and grow in light 
of  rapidly changing realities. 
 

Busan Foreign School’s 
mission is to inspire 
each learner and provide 

educational services that nurture 
their social, intellectual, emotional, 

and physical growth. BFS 
students are prepared to enter top 
universities worldwide (please look 
at our impressive list of  university 
acceptances on our website) and 
become responsible, contributing 
citizens in a rapidly changing 
world. Our ongoing commitment 
to intercultural understanding 
and a strong partnership of  
students, parents, and teachers 
allows us to achieve this in a caring 
and supportive environment. 

To be successful, students 
need to be critical 
thinkers, creative problem 

solvers, lifelong learners and 
effective communicators.  So too, 
will the adults who work with 
them.  Education is a continual 
process of  reimagining and 
refining a vision of  who we are as 
individuals and how we relate to 
one another.  Our office is always 
open for you to come in and share 
your hopes for your children.  
 

Teachers impact student 
learning and success.  Great 
teaching can inspire and 

sustain a student for many years, 

IAIN MACFARLANE
Principal

even a lifetime.  Our caring and 
dedicated faculty encourages 
students to be socially conscious, 
hardworking, articulate, respectful 
and knowledgeable.  They teach 
our rigorous school curriculum, 
based on the Common Core 
State Standards, providing the 
foundation that prepares our 
students for American higher 
education.

During and after school we 
offer students a broad 
range of  opportunities 

to express creativity, performance, 
athletics and inclusion.  We believe 
in finding and developing every 
student’s unique talents.  A strong 
sense of  community with an 
emphasis on the arts, sports and 
a social curriculum reinforces our 
rigorous academic goals.
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About us
Busan Foreign School opened its doors to the Busan community and its surrounding areas 
in October of 1996. With only two students originally, it has since expanded to encompass 
nursery to twelfth grade, currently educating over 240 students from 25 different nations.

Mr. James Haddon and 
Mrs. Amy Haddon 
founded Busan Foreign 

School in October 1996, and in 
March 1998 the school received 
accreditation from the Western 
Association of  Schools and 
Colleges (WASC). Currently, we are 
accredited from Pre-Kindergarten 
to grade 12 through June of  2021.

The present facility was 
opened in April 2001 and 
at that time the enrollment 

was 125. 2013 saw the completion 
of  our new school building 
including new gymnasium, 
cafeteria, art and music space. At 
the end of  the 2015/2016 school 
year, the school finished with over 
245 students.

As our student enrollment 
at BFS continues to grow, 
we strive to maintain 

a small school feel where each 
student is an individual who is 
given the highest level of  education 
possible.

We continue to send 
students to more and 
more competitive 

universities worldwide which is a 
result of  our stringent admissions 
process and high expectations for 
learning.

We pride ourselves on 
making sure each 
family and student is 

a good fit who can add to our to 
our community and flourish at our 
school.

Our professional 
affiliations
The school is affiliated to the following 
professional organizations:
• Western Association of  Schools and 

Colleges (WASC, USA)
• East Asia Council of  Overseas Schools 

(EARCOS) 
• Korean Ministry of  Education (Certifi-

cation, Republic of  Korea)
• Korean Council of  Overseas Schools 

(KORCOS, Republic of  Korea)
• American Chamber of  Commerce in 

Korea (AMCHAM, Republic of  Korea
• European Chamber of  Commerce in 

Korea (ECCK, Republic of  Korea
• National Honor Society (NHS, USA
• National Junior Honor Society (NJHS, 

USA)
• National Association of  Student 

Councils (USA)
• Southern Korean Activities Confer-

ence (SKAC, Republic of  Korea)
• SAT and AP Testing Center (Colleg-

eBoard, USA)
• PSAT and ACT Testing Center (ACT, 

USA)
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2016-2017 School Calendar 
Last updated August 2016

Our school calendar is kept up to date on our school’s website and events are added as they are known. We 
strongly recommend you regularly check the school’s calendar online by clicking the calendar icon on the 
BFS’ website main page.



Mission

Vision

Busan Foreign School is an international 
school with an American educational 

philosophy and curriculum.  Our mission 
is to inspire each learner and provide 
educational services that nurture their 

social, intellectual, emotional, and physical 
growth.  BFS students are prepared 
to enter top universities worldwide 

and become responsible, contributing 
citizens in a rapidly changing world.  Our 

ongoing commitment to intercultural 
understanding and a strong partnership 

of  students, parents, and teachers, 
allows us to achieve this in a caring and 

supportive environment. 

Guiding Principles

We believe that all students regardless of  
their financial or social standing, deserve 

an equal right to quality education.
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Expected Schoolwide Learning Results (ESLRs)
The BFS Expected Schoolwide Learning Results (ESLRs) represent the summative skills and attributes that we believe are most important for students to develop by the time they graduate. In 
conjunction with the WASC accreditation requirements and use of  Common Core academic standards, Busan Foreign School encourages students, teachers, and parents/guardians to work as a 

community of  learners, fostering the traits of  a true SHARK. At BFS the student of  the month/quarter awards are directly linked to these Expected Schoolwide Learning Results (ESLRs).

Articulate Communicators listen 
and share.

• Communicate clearly and accurately in 
English

• Develop confidence to communicate 
and share ideas

• Listen and respond constructively 
when collaborating with others

• Engage and inspire positivity in others

Socially Conscious students care 
about others.

• Demonstrate an ability to work in 
individual and group settings

• Gain an understanding and 
appreciation of  various cultures

• Demonstrate ethical social and 
academic behaviors

• Develop an awareness for being 
inclusive of  others and different 
opinions

Socially Conscious 
Be caring!

Articulate 
Be an active listener!

Hardworking Achievers do their 
best.

• Formulate and pursue goals as lifelong 
learners

• Value every life situation as a learning 
experience

• Practice healthy personal, lifelong 
behaviors

• Develop a persistence and diligence to 
achieve quality work

Hardworking 
Be your best!
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Expected Schoolwide Learning Results (ESLRs)
The BFS Expected Schoolwide Learning Results (ESLRs) represent the summative skills and attributes that we believe are most important for students to develop by the time they graduate. In 
conjunction with the WASC accreditation requirements and use of  Common Core academic standards, Busan Foreign School encourages students, teachers, and parents/guardians to work as a 

community of  learners, fostering the traits of  a true SHARK. At BFS the student of  the month/quarter awards are directly linked to these Expected Schoolwide Learning Results (ESLRs).

Articulate Communicators listen 
and share.

• Communicate clearly and accurately in 
English

• Develop confidence to communicate 
and share ideas

• Listen and respond constructively 
when collaborating with others

• Engage and inspire positivity in others

Articulate 
Be an active listener!

Knowledgeable Critical Thinkers 
are problem solvers.

• Develop critical thinking skills and the 
ability to logically reason

• Analyze, synthesize, and evaluate 
information so that those ideas can 
be applied in a variety of  different 
contexts

• Develop and apply problem solving 
strategies to real-life situations

• Be innovative by developing creative 
solutions

Knowledgeable 
Be a problem solver!

Respectful Citizens are 
responsible for themselves and 

others.

• Become responsible citizens with an 
understanding for respect and diversity

• Demonstrate positive and caring 
attitudes

• Caring for the safety and welfare of  
self  and others

• Exhibit self-motivation and self-
discipline and accept individual and 
group responsibility

Respectful 
Be Responsible for yourself 

and others!
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WASC
Busan Foreign School has been WASC accredited since 1998.

The Accrediting Commission 
for Schools, Western 
Association of  Schools and 

Colleges (ACS WASC), a world-
renowned accrediting association 
and one of  the six regional 
accrediting agencies in the United 
States, works closely with the 
Office of  Overseas Schools under 
the U.S. Department of  State. 
ACS WASC provides assistance 
to schools worldwide, primarily 
in California, Hawaii, Guam, 
Asia, the Pacific Region, the 
Middle East, Africa, and Europe. 
 
The Accrediting Commission 
for Schools, WASC, extends its 
services to over 4,600 public, 
independent, church-related, 
and proprietary pre-K–12 and 
adult schools, works with 18 
associations in joint accreditation 
processes, and collaborates 
with other organizations such 
as the California Department 
of  Education (CDE). CDE has 
collaborated with ACS WASC in 
order to align the accreditation 

process with the planning process 
for California public schools 
required by state and federal 
statues in the Single Plan for 
Student Achievement (SPSA) and 
the Local Control Accountability 
Plan; the ACS WASC/CDE Focus 
on Learning (FOL) Joint Process 
Guide is the collaborative process 
that helps schools identify and 
implement school improvement 
needs and supports accountability. 
 
The ACS WASC Commission is 
composed of  32 representatives 
from the educational 
organizations that it serves; this 
includes representatives from 
the Association of  California 
School Administrators, 
California Department of  
Education, California School 
Boards Association, California 
Charter Schools, California 
Teachers Association, California 
Federation of  Teachers, East Asia 
Regional Council of  Schools, 
Hawaii State Department of  
Education, National Lutheran 

School Accreditation, Pacific 
Union Conference of  Seventh-
day Adventists, and the Western 
Catholic Educational Association. 
 
The Accrediting Commission for 
Schools, Western Association of  
Schools and Colleges (WASC) 
believes that the goal of  any school 
should be to provide for successful 
student learning. Programs 
encompassing both the cognitive 
and affective components of  
learning should foster human 
growth and development and 
enable students to become 
responsible, productive members 
of  the school community and 
of  society. Each school should 
develop a school purpose to reflect 
its beliefs. For ongoing program 
improvement, each school should 
engage in objective and subjective 
internal and external evaluations 
to assess progress in achieving its 
purpose.1

1Source: http://www.acswasc.org/wasc/acs-wasc-overview/
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Operations
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School is in session from 8:30am to 3:30pm.
Students may only be in the cafeteria or the school field before 8:30am.
The hallways and building are closed at 5:30pm.
All students and parents must vacate the campus by 3:40pm on Wednesdays for teacher meetings.

Students are expected to be on time. All students who arrive late are expected to report to the main office so 
that attendance may be corrected.
Parents will be informed of  repeated tardiness.

ELC and ELE
Once checked-in with the main office, one of  our office staff  will walk the student to the classroom.

MS&HS
Unexcused tardiness without either a phone call or letter from a parent will result in disciplinary action. When 
arriving late students are expected to check-in at the main office and then walk on their own to the classroom. 
Please note that three tardies without either a phone call or letter from a parent will result in detention.

Students are also expected to be on time for each and every class. MS and HS Students arriving late to class 
must present an excuse from their previous teacher or from an administrator.

At 3:30pm school is dismissed.

ELC and ELE
Students are walked by their homeroom teacher to the buses if  they are enrolled in the school bus program, 
or will go to the elective class into which they are enrolled.
Parents picking up students can wait for them at the school main lobby.
In case of  electives, elective teachers will walk the students to the main lobby or bus as appropriate.

No supervision is provided after school for students. Children who remain on campus after school must be in 
the care of  their parent or guardian.

MS and HS
Students will make their way to the school buses, main lobby or elective class as appropriate.

Start & End Times

Dismissal

Late Arrival
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Early Dismissals
Students who need to leave school prior to end of  the school day must have their parents / guardians 
permission. Parents/guardians may inform the office by telephone what time their child is to leave.

Students who are ill, must notify the Dean, who will then make sure the parents/guardians are contacted 
before sending the student home. 

Absences
In order for students to get the most benefit from their education, daily attendance is necessary. Please try to 
schedule dental, medical, or other appointments outside of  school hours.

Excused Absences
Illness, emergencies, unavoidable legal or governmental appointments, and school/family trips are excused 
absences.

Approval for absences not due to illness or an emergency must be requested in advance to the Principal. 
Students must make arrangements to do all the work missed during their absence. The due date for all make-
up work coincides with their return to school.

Any class work due during an excused absence may be made up for 100% credit, but the work must be 
completed and returned to the teacher no more than as many days as the student was absent. A ‘day’ is defined 
as from 8:30am to 3:30pm. 

For illnesses to be considered excused absences, the parents / guardians must provide a doctor’s note.

Illness During the School Day
If  a student appears to be ill, the Administration reserves the right to send a student home, after contacting 
the parents/guardians. All students with symptoms of  fever, diarrhea, or vomiting must be sent home.

Absence Due to Family Travel
It is recognized that in an international school environment, family obligation may cause students to be absent. 
Should these circumstances arise, parents/guardians must inform the Principal (one week in advance of  the 
departure date) and receive approval from teachers. On the day of  return, it is the student’s responsibility 
to turn in assignments and schedule make-up tests with all of  their teachers. Failure to meet with teachers 
on the return day will result in a zero being issued for all missed assignments, tests, or exams. It is strongly 
recommended that families follow the BFS vacation calendar and not take additional time off.
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Unexcused Absences
An unexcused absence is any absence without a note or phone call from the parents/guardians explaining the 
absence. 
An unexcused absence will result in a grade of  zero for any test or assignment.

Cutting/Skipping/Ditching Classes
Students are expected to be present during each and every school day. Skipping a class will result in disciplinary 
action.

Excessive Absences in the Case of MS & HS 
Students

MS and HS students must attend 93% of  each class to be eligible to receive a grade or credit (no more 
than 12 days per year absent). All absences (not including illness or family condolences), except for school 
related absences, count as absent without regard to ‘excused’ or ‘unexcused.’ Excessive absences will require a 
conference between the Principal and a parent.
* A telephone call or note from a parent / guardian must be received by our office within two days of  a 
student’s return to school for an absence to be considered excused.

School Buses
BFS offers extensive pick-up and drop off  bus services. Current bus routes can be found on our school 
website. A late bus service is available depending on demand, and is included in the bus fees.

Our goals for bus service is the following:
• Safety is our main concern with all students arriving to their final destinations safely.
• The morning bus goal is that all buses arrive 10 minutes prior to the start of  the school day.
• The afternoon bus goal is to assure that all buses leave BFS by 3:40pm.



Have a parent notify the school if, for any reason, 
he/she is not riding the bus to or from school 
that day. In order to notify the school please 
write an e-mail to bfs@busanforeignschool.org 
or call the main office line (as of  8:00am) at 
051.747.7199.
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In order to help ensure that bus pick-up and arrival 
are done in a safe, timely, and efficient manner, we 
have put the following procedures in place:
• Arrive at their designated bus stop at least five 

(5) minutes before the bus is to arrive.
• Stay on the soft shoulder or the sidewalk until 

the bus comes to a complete stop.
• Get on and off  of  the bus calmly.
• Sit where directed to sit by the driver and remain 

seated until they reach their destination.
• Wear seat belts on the bus at all times.
• Refrain from talking to, disturbing, or distracting 

the bus driver.
• Stay completely inside the bus when it is moving.
• Not throw any objects inside or outside of  the 

bus.
• Cross the street in front of  the bus, and must 

cross at a crosswalk when possible.
• Not bring gum on the school bus.
• No bad language (profanity).

Lunch
Busan Foreign School’s school food service is managed by Pulmuone.
All students eat at the cafeteria at the designated lunch break times.

A student can opt to be on the school’s lunch plan or not.
If  the student is on the lunch plan, he will have the opportunity to chose on a daily basis, between a western 
or an asian menu.
The menu is published on a monthly basis on our school’s website.
Students not on the lunch plan have the option to purchase lunch tickets at the main office.

Snack Bar
The BFS Snack Shop: MY©C is also managed by Pulmuone and located at the school cafeteria.
It is open between 7:50am and 3:50pm.
It serves coffee, beverages, and a variety of  snacks, breads and cookies.
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Break Times
A normal school day has several break times scheduled for recess.
Early Childhood and Elementary typically has recess before or after lunch and an afternoon snack time.
MS and HS typically has a morning break.

Break time takes place at the outdoor field or in the gym in the case of  heavy rain. Students are discouraged 
from using their laptop during break time.

Lockers
Lockers are assigned to each student as a place of  security for clothing, books and supplies. Money and other 
valuable items are not to be left in backpacks, restrooms, or hallways. 
The security of  stored items can only be possible if  lockers are properly closed and locked and the padlock 
combination is kept confidential.
 It is the student’s responsibility to keep the lockers neat and clean.
It is not recommended to keep valuables in the locker overnight.

Lost & Found
Lost & Found items are kept next to the futsal field entrance (cafeteria side).  Additionally, the school displays 
all Lost & Found items regularly in the main lobby. At the end of  the school year, unclaimed Lost & Found 
items are disposed.
Articles found must be turned in to the school office where they will be kept until claimed or until the end of  
each quarter.

Emergency Evacuation
The school has developed a plan to ensure the safe and orderly movement of  all persons in the school to the 
safest possible areas.
BFS is concerned about the safety of  your children. The school regularly tests its evacuation plan through 
drills.

Visitors
We welcome parental involvement at BFS. For the safety of  our students, all visitors must sign up at the main 
office.



Change of Personal 
Information
 
Please notify the school immediately if  there is a change in address, telephone number, babysitter, or of  an 
emergency contact person.

Withdrawal
 
Students must give one month notice prior to withdrawal. At the time of  withdrawal, BFS has students turn 
in books, receive final grades, and make arrangements with the business office for tuition refunds, etc. 
All fees and fines must be paid to receive all official documents, including transcripts.

Page 16



Page 17



Life at BFS
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BFS Dress Code
BFS has a school uniform, which reflects the style of  smart/casual attire found in the United States. The BFS 
uniform allows students some choice and flexibility and ensures students are dressed neatly and appropriately 
when at school or on school-sponsored events.
• Official BFS school uniforms are to be worn Monday through Thursday.
• Friday (or the last day of  a working week) is a casual day and students may choose to wear their uniform or 

appropriate casual clothing. The last day of  school is also casual day.
• Students should not wear low necklines, spaghetti straps, nor halter-tops.
• Skirts or shorts should be longer than 2 inches above the knee.
• Approved indoor shoes are also required for grades PK-3 to K-5.
• The use of  hats inside the school is not allowed.
• Students may not wear open-toed shoes or sandals, including Fridays.
• All Elementary students are also required to purchase P.E. attire to wear on P.E. days (including Fridays).
• Middle and High School students enrolled in P.E. courses must purchase P.E. attire to wear during P.E. class 

only.
• Proper sports shoes that have laces and good ankle and arch support are also required for P.E.
For complete information on ordering uniforms please contact the main office or visit the school website 
(http://www.busanforeignschool.org/admissions/bfs-dress-code/)

School Supplies
Families are not required to pay an additional fee for the use of  textbooks, workbooks or any other curriculum 
materials. However, these materials are the property of  BFS and must be returned by the last day of  enrollment.
If  a student loses or damages a BFS book, textbook or BFS materials beyond reasonable wear and tear, they 
will be charged for a full cost replacement.
It is the judgment of  the teacher and the Administration that determines if  a textbook is damaged beyond 
normal wear and tear.

All BFS students will be given a list of  required school supplies for each class on the first day of  school. It is 
the student’s responsibility to purchase each item within the timelines indicated by their teacher.
*Please note that throughout the school year, teachers may require additional materials for their classes. 

Use of Electronics at Busan 
Foreign School

BFS is committed to developing the 21st century skills that our students will need to succeed in the future.
Every Early Childhood and Elementary class has two iMacs, and an iPad cart is available for teachers to check 
out on an as-need basis. In addition there is a media center in the library with 25 iMacs.

Busan Foreign School is a Bring Your Own Laptop school for all students in grades 6 -12. All students 
must bring a contemporary laptop computer to school each day to participate in the Busan Foreign School 
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curriculum.
See the Appendix Minimal Laptop Hardware & Software Requirements (MS&HS) for specific technology 
requirements.

Special School Events
Throughout the year BFS hosts different events. We welcome parents to many of  these events.
Below are some traditionally held at the school.
• BFS Founder’s Day
• Halloween
• U.S. Thanksgiving
• BFS Orchestra Charity Concert(s)
• BFS Winter Pageant
• BFS Talent Show
• International Day
• Science Day
• Literacy month

BFS is also proud to host some of  the SKAC (South Korea Athletics Conference) competitions. 
On those days and in support of  our own team, students are invited to wear their spirit tee-shirts.
Exact dates and event contents can be found on the school’s website calendar.

Field Trips
Excursions are regularly planned events, which take the students away from the school campus for educational 
or recreational purposes.
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Before field trips take place, a field trip custodian consent form is sent home with the student. No student may 
participate in any school sponsored trip without a completed consent form.
MS&HS Students are responsible to make up any missed assignments or work.
School rules apply on all field trips.
At the Principal’s discretion, students may not attend field trips based on issues including, but not limited to, 
academic eligibility, detentions, suspensions, and attendance.

Snacks
We understand that a student‘s working day at the school is long and students might get hungry.
Early Childhood students are provided a snack early afternoon by the school.
Elementary, MS & HS  students are welcome to bring their own and eat them during recess or at times 
designated by the student teachers.

We encourage our students to make healthy food choices such a s fruits, vegetables, whole grains, and proteins.

Fundraising
No student is permitted to sell any item or service in school without the Principal’s approval. Students can 
only participate in a fundraiser event with the approval of  the activity sponsor and the Principal. No student 
may participate in fundraising activities in the school’s name off  campus, without written parental consent and 
the Principal’s approval. Students are not permitted to coerce other students into contributing to a fundraiser.
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After-School Clubs & 
Activities
Approximately once a quarter after-school electives are published.
Most of  our after-school activities are free of  charge, given by our existing faculty staff,  and take place at 
school premises between 3:40pm and 4:30pm. An after-school bus is available depending on demand.
We invite students to propose ideas for clubs to our Administration.
An overview of  after-school electives is available on our website under the section BFS Community / After-
School Clubs.

Student Council (MS&HS only)
At BFS there is a MS Student Council and a HS Student Council.
Members of  the Student Council represent their divisions and are voted into their positions by the existing 
members of  the Student Council at the end of  each school year.
The Student Councils organise activities and events contributing to a healthy, positive and fun environment at 
BFS. They can also make proposals to the school’s Administration.

National Honor Society
Busan Foreign School is a member of  the National Honor Society.
The National Honor Society (NHS) is the nation's premier organization established to recognize outstanding 
high school students. More than just an honor roll, NHS serves to recognize those students who have 
demonstrated excellence in the areas of  scholarship, leadership, service, and character.
NHS members participate in chapter and individual service projects to benefit the school and community. 

New members to the NHS are inducted annually, at the beginning of  the school year.

Gifts for Staff
 
BFS employees are not able to accept gifts that will give the appearance of  influencing decisions staff  sometimes 
have to make. Small tokens of  appreciation can be presented to an educator, but gifts larger than 20,000 krw 
or higher cannot be accepted. We recognize that some families may want to express gratitude beyond a token 
gift-giving. In that event, families can provide gifts to a class fund to go toward student use, or a gift can be 
made to the school’s PTSO in the teacher’s name as a way of  saying thanks for a job well done.
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Including 
Parents



PTSO
 
The BFS “Parent Teacher Support Organization” or PTSO, is a membership organization with the purpose 
of  supporting students at BFS by fostering relationships amongst the school, parents and teachers via events, 
support and fundraisers.
Typical PTSO involvement includes planning school-wide events, funding activities organized by student 
leadership groups, ensuring parental support at sporting activities, and volunteering at the school, etc. These 
are wonderful opportunities to foster a healthy environment and create a unique community for our students.

The PTSO meets monthly at the school. These meetings are “extended” to lunch in the city where parents can 
enjoy each other’s company in a relaxed atmosphere while discovering new places in town.
If  you would like to know more about the PTSO and what you can do to help us, please e-mail ptso@bfs.or.kr

Communicating with your 
Child’s Teacher

Parents are encouraged to contact their child‘s teacher at any time if  they have concerns about their child, the 
academic program, or the school. As our teachers are usually engaged during the day, we prefer if  you write 
an e-mail to the teacher. Teachers will typically reply within 24 hours and if  necessary schedule a follow up call 
or face-to-face meeting.

Conflict Resolution
Your child‘s teacher is your main point of  contact for any concerns you may have. If  you feel your issues 
remain unresolved, please schedule a meeting with the Administration. 

Parent/Admin Meetings
Starting 2016, the school Administration will put in place regularly scheduled meetings that will give parents an 
opportunity to keep abreast of  different aspects of  the academic program and life at Busan Foreign School. 
These will also give the Administration an opportunity to listen to the comments and concerns of  our parents.
Please check your e-mails and the school website events calendar for the invite details.

Scheduled Communications
Busan foreign School reaches out to parents in a number of  ways:
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Regular communication and partnership between Busan Foreign School and student’s parents is 
fundamental to the success of our school.



• Monthly School-wide Newsletter: provides information on a monthly basis on what has happened at the 
school during the previous month. 

• E-mails: with ad-hoc communications.
• Printed hand-outs: promoting special events.
• Mass texting: for important reminders or last minute time sensitive notices.
• BFS Website (www.busanforeignschool.org): the BFS website is kept up to date daily with information on 

school events and posts on school activities.
• BFS Facebook: punctual posts which give you an insight on your student's life at BFS.
• Blue Book or Student Planner: Parents of  ELC and ELE students can check the blue book to see information 

on the student's due homework, general behavior and exceptional circumstances.
• Class Newsletter: ELC & ELE classroom teachers publish a class newsletter weekly.
• Parents of  MS and HS students will receive a weekly e-mail with a summary of  information shared with 

their student.

Please be sure to check your e-mails and our school website frequently to keep abreast with the life of  your 
child at BFS.

Renweb
Busan Foreign School subscribes to Renweb’s ParentsWeb secured portal. Through this portal you are able to 
access your student’s lesson plans, grades and homework information.
The link to Renweb’s ParentsWeb portal can be found on our school’s main web page.
All parents are automatically set-up to use ParentsWeb and your student's added as part of  your account.
Please contact the main office if  you run into any issues related to RenWeb’s ParentsWeb.

Report Cards
Busan Foreign School uses report cards which are standard across divisions. Report cards are distributed each 
quarter. Please check the school’s calendar for information on when to expect your child‘s report card.

Parent Teacher Conferences
 
Parent Teacher conferences (PTCs) are planned and published in the school’s annual calendar. They take place 
biannually typically a week after report cards are sent home.
PTCs typically take place on Friday evening and Saturday morning.
Approximately one week before PTCs you will receive information on how to sign up.

SKAC
BFS is a member of  the South Korean Activities Conference (SKAC). The SKAC brings together several 
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international schools from the South of  the Republic of  Korea into a sports and other events league.
The SKAC event schedule is kept up to date and published on our school website.
Please come and cheer for our school during the competitions. It really makes a difference to our 
students and teachers.

Field Trips
Teachers may request for Parents to chaperone during field trips. Please do not bring student sibling(s) on 
school field trips.

Special Events
 
The school regularly organizes events where parents are invited to attend. We encourage all parents to attend. 
This helps creating a tighter community within and outside the school and fosters a caring environment across 
all classes and divisions.

Classroom teachers also organise events where parents are invited to participate. 

Volunteering
 
Our community can always use some help! Please contact the PTSO if  you would like to volunteer at BFS.

BFS’ Giving Tree
 
The Busan Foreign School Annual Fund provides additional financial resources to promote further 
enhancements for our school.
The purpose of  the fund is to provide BFS with the financial flexibility to better ensure the best possible 
educational experience for our students.
Due to the generosity of  our Annual Fund donors, we are able to accelerate and intensify our investments in 
the most critical improvements for BFS. Tuition and fees mainly cover the cost of  maintaining the school, but 
your donation to BFS will support a variety of  enhancements, such as:
• additional financial aid and scholarships for promising students;
• innovative educational resources to improve our academic curriculum and extra-curricular activities;
• state-of-the-art technological and facility improvements;
• increased professional development to guarantee the highest quality teachers and staff;
• improved transportation capabilities.

To show our appreciation for the generosity of  our donors, we have created a physical symbol of  our Annual 
Fund: The Busan Foreign School Giving Tree. This is located in the main lobby. Those who make a substantial 
contribution to the Annual Fund will have their name or short message engraved in one of  the leaves.
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Grades & Ages for 
Enrollment

Early Childhood

Elementary Through High School

GRADE AGE DATE

Pre-K3 3

By September 1st of  the entry yearKindergarten-4 4

Kindergarten-5 5

GRADE AGE GRADE AGE DATE

1st Grade 6 7th Grade 12

By September 1st 
of  the entry year

2nd Grade 7 8th Grade 13

3rd Grade 8 9th Grade 14

4th Grade 9 10th Grade 15

5th Grade 10 11th Grade 16

6th Grade 11 12th Grade 17

Standards & Curriculum
 
At BFS, our American PreK-12 instructional foundation provides all students with the necessary skills, 
knowledge, and dispositions to be successful and flexible learners in the future. Our teaching subject areas are 
kept up to date in a continuous curriculum review and improvement cycle.

Learning at BFS is on solid footing; American Education Reaches Out (AERO) and the USA based Common 
Core State Standards Initiative are our curriculum building blocks. In addition, at the high school level, rigorous 
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Advanced Placement courses in the humanities, 
math, and sciences challenge all students and are 
a part of  an intentional college prep curriculum.

Understanding for Design is the curriculum 
framework used by our certified teachers to 
develop appropriate and engaging demonstrations 
of  learning within each classroom. This active 
and authentic student-centered learning model 
is paired with educational best practice teaching 
techniques by our staff  to ensure each student a 
world-class quality education.

Our curriculum standards and course descriptions 
are published on our school website under the 
Academics section.

Reporting Process
 

Progress Reports
 
Middle and High School Progress Reports are issued four times a year to let parents know the status of  their 
child’s performance and grades at that time. Progress Reports are distributed halfway through the quarters for 
students with grades of  70% or lower to forewarn parents that their child is in jeopardy of  receiving a low or 
failing grade.

Report Cards
 
Report cards are distributed over four quarters throughout the school year. Please see the school calendar for 
the exact dates.  Criteria for report card grades include quizzes, tests, exams, projects, and other assessments.  

Grading System 

Early Childhood and Elementary
Early Childhood and Elementary students receive a detailed Standards Based Report Card which uses a 4 
point scale.

SCALE DEFINITION
N/A Not assessed

1 Does not meet the standard

2 Approaches the standard

3 Meets the standard

4 Exceeds the standard
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Middle School and High School
 
Middle School and High School students receive letter grades (A - F) along with a percentage score.
Please see the chart below.

BFS GRADING SYSTEM WEIGHTING SCALE AP WEIGHTING 
SCALE

LETTER GRADE % GRADE 4.0 POINT SCALE 5.0 POINT SCALE

A+ 97-100 4.0 5.0

A 93-96 3.9 4.8

A- 90-92 3.7 4.5

B+ 87-89 3.3 4.0

B 83-86 3.0 3.7

B - 80-82 2.7 3.3

C+ 77-79 2.3 3.0

C 73-76 2.0 2.7

C- 70-72 1.7 2.3

D+ 67-69 1.3 1.9

D 63-66 1.1 1.6

D- 60-62 0.7 1

F 0-59 0.0 0

Advanced Placement
(AP Program)

 
AP courses allow students to earn possible college credits while still in high school in addition to the one high 
school credit we grant students. Many universities and colleges in the US and internationally honor AP credits.

• It is mandatory that students receive teacher approval before enrolling in AP courses.
• AP tests are administered in the spring of  each school year per the Collegeboard.
• Students / families are responsible for all fees that may occur with AP exams.
• Students who take an AP course for the full year and take the AP test will receive the AP designation for the 

course name on their transcript.
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Transcripts
 
A transcript is a document summarizing student achievement at Busan Foreign School usually required 
when withdrawing from the school or when applying to college. It covers grades 9 through 12, comprises 
performance in two semesters and includes course grades, GPA and credits.
Please contact the school main office if  you require a copy of  your transcript.

Homework & Make-up Work
Homework is an important and regular part of  a student’s education. Homework gives students opportunities 
to practice what they have learned in class, to work at their own pace, and to teach them responsibility and 
self-discipline.
Student and parents / guardians must communicate with teachers and the main office ahead of  time for 
planned absences, and students must make a written plan with teachers to complete homework assignments.
A student must accept the responsibility for getting their work completed by the due date.
If  a student is absent due to their participation in a co-curricular activity, their work must be submitted in 
advance or immediately after their absence.

BFS Homework Guide
GRADE EXPECTED HOMEWORK EFFORT
Prek-3 and K-4 Optional Homework

K-5 to Grade 2 15 minutes to 30 minutes (including Reading*)

Grade 3 - 5 30 minutes to 1 hour per day (including Reading*)

Grade 6 - 8 1 to 2 hours a day (All subjects inclusive)

Grade 9 - 12 2 to 3 hours a day (All subjects inclusive)

 If  your child takes longer than the anticipated time to complete homework, please notify the teacher.
*Reading for 20 minutes is suggested for each night for Elementary Grades (K5 – G5).
** ELL students should expect to take more time to complete homework.
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Homework Guidelines
 
In assigning homework BFS teaching staff:
• Assign relevant, challenging, and meaningful homework that reinforces classroom learning.
• Give clear instructions and make sure students understand the purpose.
• Give feedback and/or correct homework in a timely manner.
• Communicate with other teachers to coordinate homework load.
• Involve parents and contact them if  a pattern of  late or incomplete homework develops. 

Students should:
• Write down assignments in their homework agenda.
• Be sure all assignments are clear; do not be afraid to ask clarifying questions if  necessary.
• Set aside a regular time for studying.
• Find a quiet, well-lit study area.
• Work on homework independently whenever possible, so that it reflects student’s ability.
• Produce quality work.
• Make sure assignments are done according to the given instructions and completed on time.
 
Parents can help their students by:
• Setting regular, uninterrupted study time each day.
• Establishing a quiet, well-lit study area.
• Monitoring student’s organization and daily list of  assignments in their agenda.
• Helping student work to find the answer, not just get it done.
• Being supportive when the student gets frustrated with difficult assignments.
• Contacting the teacher to stay well informed about the student’s learning process and progress.
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Assessments
 
Classroom assessments such as quizzes, tests, exams, projects, and presentations are an on-going part of  all 
classes. Throughout each quarter, teachers provide students with opportunities to demonstrate what they have 
learned and teachers use this data to drive their classroom instruction.
BFS administers Measures of  Academic Progress (MAP) testing for reading, language usage, and math in 
grades 2 - 11 twice a year (fall and spring). MAP test results are used diagnostically by teachers to identify 
students’ needs and to inform classroom instruction.

It is the student’s responsibility to make up all missed work and assessments after an absence. 
If  a student was present when a test and/or assignment due date was announced, it is their responsibility to 
prepare for it or to submit the assignment when they return from an absence.
For MS and HS students, all mid-term and final exams must be taken at the regular scheduled time at BFS.

College Counseling Service
Busan Foreign School realizes one of  the most important decisions in a student’s life is choosing the right 
college or university.
Over 95% of  BFS graduates go on to post-secondary studies, the majority of  which attend high-ranking 
universities in the United States.

Busan Foreign School provides the guidance, tools and opportunity for students and families to prepare to 
successfully enter some of  the most competitive universities in the world.
• The PSAT is provided to grades 8-11 at no charge.
• BFS is an SAT Testing Center open only to BFS students.
• BFS is an open ACT Testing Center.
• We are visited by a variety of  colleges and universities each year who introduce students to exciting 

opportunities abroad.
• BFS holds frequent parent and student seminars to provide guidance on the application process.
• Senior English is dedicated to assisting students with the college application process.
• High school students use Naviance to help guide their university decision making.
If  you have any questions or would like to learn more about BFS university counseling, please feel free to 
contact Mr. Glenn Saunders.

Drop of Classes
• All MS and HS students have until the Monday after the first day of  the school year (dependent on the 

school calendar) to make schedule changes by informing the Administration and getting the permission of  
the teacher to add a class. E-mailing the request to the Administration is the preferred method.

• After the first week of  the school year until the first quarter Progress Reports (four weeks), students may 
add/drop without a grade penalty on report cards or transcripts. Students must complete an ADD/DROP 
form, which will include a consultation/permission with the teacher on reasons for dropping, and also 
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include permission from the new teacher to add a class. This form is available from the main office and 
must be turned in with parent signature to the Administration.

• From the Progress Report date to end of  Quarter One, students wishing to change their schedule must 
initiate a conference with the teacher, Dean, and Principal; parents may also be required to attend. Students 
who decide to drop a class during this time period will receive a „W“ on their report card and transcript 
(There will be no impact on GPA).

• All schedules are final by the end of  Quarter One. No schedule changes will be allowed after the first 
quarter.

Promotion and Retention
• Elementary students are promoted or held back based on teacher and Principal recommendation in 

consultation with the student’s parents/guardians. Students may not be retained more than once in their 
elementary and middle school years.

• Middle school students are required to have a cumulative passing average of  60% for the year in each of  
the four core subjects (English, mathematics, social studies, and science) to advance to the next grade level. 

• High school students must pass a course with a 60% in order to obtain credit. If  a high school student 
receives a failing grade, they are responsible to make it up in the following school year, if  that course is 
required for graduation.

Advancing Math
Parents/students may request to advance or skip a math course based on the following:
• The student scores an 85% or higher on the course Final Exam.
• Ideally the student should take this test before the school year begins.
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• Outstanding performance in their previous math course (overall grade of  95% or higher).
• The request must be made during the following time table:

• After the student’s final grades from the previous math course are calculated.
• Within the first four weeks of  the school year.

Approval of  the request to skip a course will be evaluated based on the following:
• Course availability due to the schedule of  offered courses.
• A recommendation from the student’s previous math teacher and/or current math teacher
• Administration approval.

Graduation Requirements
One diploma will be granted to each student who has:
• Attended BFS for at least the entire year of  his/her 12th grade.
• Satisfactorily completed 26 credits during his/her 9th to 12th grade.
• Paid in-full fees and tuition owed to BFS.

Minimum Graduation Requirements (9th-12th Grade)

 SUBJECT  CREDITS  REMARKS

Language Arts 4 Senior English is required in Grade 12

Math 3 Must include Geometry and Algebra 2

Social Studies 3  

Science 3 Must include two years of  a lab science

Electives 9 9 required for 2017 graduates and later

Foreign Language 2
Two continuous years of  the same language; 
Foreign Language taken in Grade 8 will result in 
HS credit but not HS GPA.

Visual, Performing, or 
Digital Arts

1 Art, Music, and multimedia classes or other 
classes approved by the Administration

P.E./Health 1  

Total 26 26 required for 2017 graduates and later

Community Service Non-credit

A total of  100 community-service hours are 
required to graduate. A student may receive a 
maximum of  50 hours in one school year. Also, 
50 hours must be performed in a student’s 
senior year.
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Academic Awards
Valedictorian & Salutatorian

The BFS Valedictorian will be awarded to the graduating senior with highest GPA (weighted) and will be 
selected by the Administration and teaching faculty based on the following criteria:
• Student should have no significant disciplinary record.
• Student must have attended BFS for grades 11 and 12. Cumulative GPA from 11th grade through 3rd 

quarter of  12th grade (final 7 quarters), will be calculated.

The Salutatorian will be selected by the same method and awarded to the student with the second highest GPA.

Guidelines for Student 
Behavior

Busan Foreign School seeks to maintain and foster high standards of  acceptable behavior in accordance with 
our Code of  Conduct.

The intent of  our school procedures and policies is to ensure common decency and courtesy in order to 
protect the rights of  all students to pursue an education free from disruption and interference.  Emphasis is 
placed on the student’s individual responsibility for their own actions, and students are encouraged to make 
good choices based on self-respect and respect for others.  

The primary responsibility for student's behavior rests with the individual student. It is important that students 
are in a safe, non-threatening school environment that is conducive to successful learning.

When a student has made a poor choice, our goal is to ensure that the student takes responsibility for changing 
his/her appropriate behavior. If  the incident is of  a serious nature, the classroom teacher and/or supervisor 
will report and submit details of  the incident to the Administration. Involvement of  the Administration may 
mean contact with the student's parents and will often result in a conference involving the student, parents, 
teachers, and the Administration. Appropriate consequences will be determined by the Administration in 
accordance with the established rules of  BFS and the student’s best interest.

Any action inside or outside the classroom which constitutes an infringement on another student’s right 
to learn in a safe environment,  interferes with another student's education, or anyone’s well-being, will be 
considered a violation of  school procedures and rules.  It is the responsibility of  each student to evaluate the 
appropriateness of, and to be accountable for, all of  their actions.
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Detention 
Teachers will use their discretion in deciding whether or not classroom behavior warrants detention. Some 
common behaviors that may result in detention include, but are not limited to: sleeping in class, uniform 
violations, rough housing, tardiness, disrupting class, bullying, use of  cell phones, violating English Only 
policy, not working on class related assignments, etc.

If  a teacher decides to give a student detention, the teacher will assign the date and complete a detention slip 
with recommended date(s) and pass it on to the office. The office will then contact the parent to inform them 
of  the detention. Only the Principal can change the assigned detention date. All detentions are recorded in a 
log that is kept in the office.

Detention takes precedence over all other activities including sports, music, club, school organization meetings, 
and outside-of-school commitments.

Suspension
When severe disciplinary action is necessary, a student may be suspended from all classes and school activities 
for a specified number of  school days.  Parents and or guardians will be informed by letter and a phone call 
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explaining the reason for the suspension.  Reasons for immediate suspension include but are not limited to: 
physical violence, threatening other students, showing disrespect towards school faculty/staff, and any act 
which may harm or place other students in an unsafe and dangerous situation.

A student who continually violates school rules will be withheld from school-sponsored activities such as field 
trips, after-school activities, and special events.  The Principal reserves the right to make the final decision on 
these matters. While a student attends an in-school suspension or is suspended from school, he/she will not 
be allowed to take part in any school-sponsored activities.

Student Academic Support 
Services

BFS has created the Student Academic Support Services (SASS) department to serve students who are 
English Language Learners (ELL) or who require support in addition to what can typically be expected from 
a classroom teacher. Upon Enrollment, new students are assessed to determine if  support is needed through 
the SASS department. For example, potential ELL students are given the WIDA test to determine the level of  
support they will need to be successful at BFS.  In assessing other needs, admissions may examine evaluations 
from outside professional agencies.  
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Busan Foreign School follows a full inclusionary model of  instruction. Students in need of  Student Academic 
Support Services (SASS) will be provided with additional resources that may include: modifications, 
accommodations, specialized instruction, and an academic specialist. Students who enter the program will be 
placed on a Progress Plan, which is monitored quarterly. Students in SASS are re-tested annually to determine 
their continued eligibility in the program. Students who are exited from the program will be monitored for a 
full academic year to ensure continued academic success.

An annual surcharge will be applied to tuition of  students who meet qualifications to be supported by SASS. 
To see a detailed breakdown of  surcharge fees, how they are assessed and what services are provided, please 
contact the main office.
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Minimal Laptop Hardware & Software 
Requirements (MS&HS)
APPLE
• If  you currently use Apple hardware and software, we only ask that you acquire an English 

language pack/version of  the most recent operating system software.
• Install current Google Chrome browser & Firefox browser.

WINDOWS/PC
• Intel Core 2 Duo /Intel Core i3 CPU/ Intel Core i5 CPU.
• 2 - 4GB RAM.
• WiFi capable.
• USB 2.0-3.0.
• Windows 10 - English Language Pack.
• MS Office 2007 (or newer)- Word, Powerpoint, Excel in English.
• Adobe Flash & Adobe Reader.
• Most current Google Chrome, Firefox and Internet Explorer browsers.
• 320GB Hard Drive.
• Power cord and adapters if  needed for Korean power and a protective case.

Appendix 
1



Busan Foreign School the American International School of Busan

45, Daecheon-ro 67 beon-gil, Haeundae-gu, Busan, Korea 48084
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